
Official Transcript Requests in Naviance 
 

o Go to Quicklinks on DHS main webpage 
 

o LOGIN is your DISD Google account LOGIN 
 
 
 
 
 
 
 
 
 
 
 
o Click on Colleges Tab 
o Select “Apply to College”  

 

 

 

 

 

 

o If the college is not already on the 
list, Click on + sign 

o Type in the colleges full name 
o Click on Add and Request Transcript 

 

 

 

 

 

 

o Select type of transcripts 
o Click Request and Finish 

 

 

 

 

 

 
 
 
 
 

o If the  
 



o If the college has already been added, select the college from your list and click 
Request Transcripts 

 
 
 
 
 
 
 
 

o Select the type of transcript 
o Click Request and Finish 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

o To check the status of your transcript request, click manage transcripts
 
 


