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This Air Force Junior Reserve Officer Training Corps (AFJROTC) Cadet Handbook explains the standards expected of our cadets by the U.S. Air Force (USAF) and Dickinson High School.  It describes cadet operations, grooming and uniform standards, ranks and promotions, job descriptions and chain of command, and awards.  It supplements AFJROTC and USAF directives.  Read this handbook carefully and become familiar with it.  If it covers something you do not understand, just ask one of your Aerospace Science Instructors (ASIs) for assistance.  We are highly experienced, and each of us has earned the AFJROTC Outstanding Instructor Award.

AFJROTC consists of Aerospace Science and Leadership Education components.  The Aerospace Science component introduces the historical, scientific, and technical aspects of aviation and space technology.  Leadership Education provides experiences that will acquaint you with discipline, responsibility, citizenship, wearing the cadet uniform, USAF customs and courtesies, drill and ceremonies, giving and following instructions, and acting as leaders and members of an organization.  These topics are interwoven and continually build throughout the four-year program.

Additionally, you may be able to participate and compete in Leadership Development Requirement (LDR) activities such as the Color Guard, Saber Team, Unarmed Drill Team, Rocketry Team, Physical Fitness Team, Scale Model Aircraft Team, and the Music Corps. 

You will not learn combat skills training, the instructors will not attempt to recruit you for military service, and you will not incur a service obligation by taking AFJROTC.  However, if you wish to enlist in a branch of the military after graduation, you could enter with the rank of E-2 with 2 years of AFJROTC or E-3 with 3 or 4 years of AFJROTC.  This equates to one or two more stripes and $188 to $306 per month more than other recruits who have not taken AFJROTC.  Note: I will not automatically award the Certificate of Completion (3 years) or the Certificate of Training (2 years).  I will consider total performance and achievement as a member of the Cadet Corps.  In order to receive the benefits, I must endorse the certificates recommending enlistment at a higher grade.  It is possible to receive the certificate and NOT receive my endorsement.

AFJROTC can also benefit you if you plan to attend college.  If you complete three years of JROTC, you may be given credit for the first semester of ROTC, and may be eligible to compete with special consideration for an Air Force ROTC scholarship.  Additionally, you are eligible to earn up to 10 college credits from Adams State College or six college credits from the University of Colorado at Colorado Springs by taking AFJROTC.

You will be issued one or more complete AFJROTC uniforms and Physical Fitness Training Gear.  Wearing these uniforms correctly and other standards of behavior are an integral part of the course and are highly enforced.  The agreement signed between Dickinson High School and the United States Air Force states that you will wear the AFJROTC uniform at least one complete school day each week, and that your personal grooming conforms to Air Force standards.  I encourage you to follow these guidelines in order to stay enrolled in the AFJROTC program.

Again, welcome to this wonderful leadership program that you’re about to begin.  I hope you get out of AFJROTC everything that you put into it… and more.


Craig C. Metz, Capt, USAF (Ret)
Senior Aerospace Science Instructor
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CADET OATH
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“On my word of honor, I will not lie, cheat, or steal, nor will I tolerate those among us who do.  I will obey the orders of those appointed over me, and abide by all cadet and school regulations.  I will perform my assigned duties to the best of my ability, so help me.”

This is your Cadet Oath.  It is an oath you must remember because this oath is what you will be expected to live by.  Look at the first sentence – this is your Honor Code:  “I will not lie, cheat, or steal, nor will I tolerate those among us who do.”  These simple words provide the basis for a personal code of honesty and integrity that will sustain you through the rest of your life.  The Cadet Honor Code is specific and clear in what it demands.  It means the pride of knowing that your word is trusted implicitly.  It means the respect you have for the property of others and the consideration you expect others to have for your property.  It means you have the moral courage to protect the Dickinson High School Air Force Junior ROTC from any cadet who places his/her standards below those of AFJROTC.  The TX-083 Honor Code is similar to the military academies’ codes.  The Honor Code is not intended as a hard and fast set of rules, but rather as an ideal or spirit which will guide you in your endeavors in the cadet program, and ultimately through your life.  You will find that living by the Honor Code is not as difficult as living without it.  AFJROTC expects each cadet to make the Honor Code a part of his/her life as a member of AFJROTC.  The purpose of the Cadet Honor Code is to build within you a sense of honor and an intense dedication to live by the directives of this sense of honor.  If you fail to do this, you will be deemed unworthy of cadet status and may be asked to resign.  As a cadet, you are expected to act as a reasonable and honorable individual and to make judgments that a reasonable and honorable individual would make.

Lying: Lying is making a statement that is intended to deceive or mislead.  A lie may be an oral or written statement, or an act, which is purposefully misleading or deceiving.  It may also be a statement or act to create a false impression in the mind of the listener by cleverly wording what the liar says, omitting relevant facts, or telling a partial truth.

Signature: Your signature is your word.  As a cadet, there will be many times when your signature, whether it is your full name, your initials, or a check mark, will be required to affirm that you have performed, or intend to perform, some task.  Your signature also certifies that a document is complete and accurate to the best of your knowledge.  If you are required to do something before you write your signature, keep in mind that when you sign, you are in effect saying, “Yes, I have done what is/what will be required.”  A violation of your signature is a lie.

Cheating: Some examples of cheating are: 

· Competitions: During your time in AFJROTC, you will be in constant competition with other cadets.  Competition is one of the most important aspects of our training programs.  The result of competition will affect your progress through the cadet program.  It is expected, therefore, that you will compete fairly with your fellow cadets.  Cheating is not confined to any single area – it applies to your whole life as a cadet.

· Work Credit: In general, any work done for credit must be done without another cadet’s help unless the instructor specifically authorizes such help.  The instructor accepts your work with the idea that you have done it yourself.

Stealing: Stealing is defined as intentionally depriving someone else of his/her property without his/her permission.  If something is not yours, you should not take it without the permission of the owner.

Toleration: “Nor will I tolerate those among us who do.”

· The Honor Code requires you to report any violation of the code you observe or have unquestionable knowledge.  If you fail to do so, you have just violated the code yourself.

· If you suspect another cadet is violating the code, you should first approach the individual and inquire about the circumstances surrounding the situation.  A misunderstanding or mistake may be easily and quickly cleared up in this manner.  In some cases, it may take several hours or even a day of serious thinking before the decision is made to report a violation of the Honor Code.  During this period, you are encouraged to talk with someone you respect – Flight Commander, Group Commander, ASI, or SASI.

General Rule: If you are in doubt about what is or is not an Honor Code toleration violation, talk to the ASI or SASI.  They have decades of experience dealing with the Honor Code and Honor Code violations.
 
These simple words are the basis for a code to live by that will last you the remainder of your lifetime.  These are simple rules, but tough to live by as reflected in the alarming number of students who freely admit they cheat in schools and colleges.  Do not be swayed by those who make poor decisions.  The words in this oath are clear in their demands and are still relevant in our society.  Be honest in word and deed.  Do not make false or evasive statements.  Do your own work and assist others in a sense of cooperation.  HONOR is a noble, moral standard that is necessary for the welfare and continued existence of our civilized society.  NEVER SURRENDER YOUR HONOR!


CHAPTER ONE
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AUTHORITY, MISSION, OBJECTIVES, AND VALUES

1-1 AUTHORITY AND BACKGROUND:  The National Defense Act of 1916 authorized the first Junior Reserve Officer Training Corps (JROTC) units.  On October 13, 1964, the 88th Congress of the United States through Public Law 88-647, established the Air Force Junior Reserve Officers Training Corps (AFJROTC) program.  With a modest beginning of 20 units in 1966, Air Force Junior ROTC has grown to over 900 units throughout the world.  Dickinson High School began its first class of AFJROTC cadets in September of 1973.  The official designation of Dickinson High School’s AFJROTC unit is TX-083 AFJROTC.
· “TX” stands for the state of Texas.
· “08” means the 8th year after AFJROTC was formed (1964).
· “3” means the 3rd unit formed in Texas that year.

1-2 MISSION:  The mission of the AFJROTC program is to “Develop citizens of character dedicated to serving their nation and community.”  We accomplish our mission by providing an excellent curriculum and a challenging training environment where you can develop character, self-discipline, responsibility, teamwork, and pride in self and country.  The Aerospace Science course introduces the historical, scientific, and technical aspects of aerospace.  Leadership Education provides experiences to develop discipline, responsibility, communication skills, and citizenship.  Leadership Education also includes wearing the Air Force uniform, the proper use of Air Force customs and courtesies, participating in drills and ceremonies, giving and receiving instructions, and acting as leaders and members of the TX-083 Cadet Corps.  You do not incur military service obligation by participating in the program.

1-2a The mission of TX-083 is more involved with six basic tenets:
· To develop informed citizens who understand of the role of citizenship in the United States.
· To encourage completing high school and pursuing higher education and vocational goals.
· To teach aerospace science.
· To promote community service.
· To teach social values and life skills.
· To strengthen character and self-discipline.

1-2b To accomplish this mission, TX-083 will meet the following objectives:
· Understand the need for national security, authority, and military in a constitutional republic.
· Develop habits of order, discipline, and precision using the military training model.
· Develop strong morals, self-reliance, self-esteem, leadership, and communication skills.
· Be familiar with the aerospace age, doctrine, and career opportunities.
· Be familiar with customs, courtesies, and traditions of the United States Air Force.
· Develop social skills and values and adhere to the Cadet Honor Code.
· Respect for authority concerning parents, teachers, school administrators, and community officials.
· Develop pride in our nation and an understanding of the obligations of good citizenship and patriotism.
· Provide an environment for experience and growth in the attitudes, disciplines, and techniques of effective followership and leadership.
· Develop good personal appearance including neatness, grooming, and proper wear of cadet uniform.
· Develop qualities of service, honorable conduct, high ideals, self-confidence, and responsibility for the consequences of one’s actions.
· Participate in community service activities.

1-3 UNIT AWARDS:  TX-083 earns HQ AFJROTC awards every year.  For example, during the last 9 years:
· 2018-2019 – Outstanding Organization Award
· 2017-2018 – Outstanding Organization Award
· 2016-2017 – Distinguished Unit Award
· 2015-2016 – Distinguished Unit Award
· 2014-2015 – Distinguished Unit With Merit Award
· 2013-2014 – Distinguished Unit Award
· 2012-2013 – Distinguished Unit Award
· 2011-2012 – Outstanding Organization Award
· 2010-2011 – Distinguished Unit Award

1-4 CORE VALUES:  Every year the USAF brings together thousands of new recruits to train them to perform service for their country.  They have found it essential to establish a sense of identity and a common set of values in all new personnel.  This training starts with the teaching of the USAF Core Values.  Core Values provide a basis for all members to deal fairly with each other and serve as a beacon toward the right path.  They set the standard for our behavior and our treatment of one another.  AFJROTC Core Values are the foundation upon which a quality Cadet Corps is built.

INTEGRITY FIRST is essential.  Integrity is the inner voice, the source of self-control, and the basis for the trust that is imperative in today’s society.  It is doing the right thing when nobody is looking.
  
SERVICE BEFORE SELF means professional duties take precedence over personal desires.  A leader unwilling to sacrifice individual goals cannot convince others to do the same.  Hopefully, personal goals will coincide with AFJROTC goals, as there is no room for personal agendas at the expense of the Cadet Corps.
  
EXCELLENCE IN ALL WE DO directs us to develop a sustained passion for continuous improvement that will propel you into an upward spiral of goal accomplishment and performance.
  



CHAPTER TWO
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ENROLLMENT, TRANSFER, CLASSIFICATIONS, & DISENROLLMENT

2-1 ENROLLMENT: All AFJROTC cadets must be enrolled in and attending a regular course of instruction at Dickinson High School or are home-schooled students, unless designated as Reserve Cadets.

The SASI will ensure an inclusive program and will not set unreasonable enrollment criteria.  All enrollment and disenrollment decisions will be free from any discrimination regarding race, religion, color, ethnicity, gender, sexual orientation, national origin, or medical status, including pregnancy.  (Pregnant cadets are permitted to participate in AFJROTC).  All school policies as it relates to this subject will be upheld.  Additionally, the SASI will ensure appropriate fitness of cadets to participate successfully in the AFJROTC curriculum.

The Memorandum of Agreement between Dickinson High School and the United States Air Force clearly states that all AFJROTC cadets must be enrolled voluntarily and membership in the cadet corps must be limited to those cadets who meet and maintain all program requirements.  Program requirements include:
· Taking AFJROTC academic courses
· Participation in the cadet corps activities
· Properly wearing the prescribed uniform each uniform inspection day
· Meeting and maintaining Air Force grooming standards
· Maintaining acceptable disciplinary standards

Cadets who are consistently deficient in one or more of the areas or demonstrate negative patterns of behavior are disruptive to the overall corps operations and must be disenrolled (described in 2-5).

2-2 As the on-site Air Force representative, the SASI must approve all enrollment and disenrollment initiatives and will ensure all students adhere to the minimum acceptable standards of conduct and personal appearance as required by the Air Force.  While AFJROTC instills self-discipline, it is not to be used as a remedy for chronic student disciplinary problems.  The SASI is personally charged with managing a fully compliant AFJROTC program and is authorized to initiate or approve all enrollment and disenrollment actions.  Cadets wishing to participate in any AFJROTC activity will do so at the discretion of the SASI.

Incoming freshmen cadets will likely have to be screened the first three weeks of school to determine their desire to continue in AFJROTC.  However, all returning cadets and transfer cadets must have SASI approval before being added to the class roster.

2-3 ELIGIBILITY: To be eligible for enrollment in AFJROTC, a cadet must be:
· A student above 8th grade enrolled in and regularly attending Dickinson High School.
· A citizen of the United States of America or an alien lawfully admitted for permanent residence.
· Of good moral character.
· Physically fit to participate in AFJROTC training.  Cadets are considered to be physically fit if they are qualified for the regular DHS physical education program.
· Selected and approved by the Senior Aerospace Science Instructor (SASI).

2-4 TRANSFER: Transfer students from Air Force, Army, Navy, Marine Corps, Coast Guard, Civil Air Patrol, or NDCC units will be admitted with full credit for JROTC training already received, to include documented awards and decorations.

2-4 CLASSIFICATIONS:  Aerospace Science Cadets are classified by the number of years they successfully complete the Junior Reserve Officer Training Corps program.  The classifications are:
· AS I   – 1st Year Cadets (cadets new to AFJROTC).
· AS II  – 2nd Year Cadets (successfully completed one year of JROTC).
· AS III – 3rd Year Cadets (successfully completed two years of JROTC).
· AS IV – 4th Year Cadets (successfully completed three years of JROTC).
· RESERVE CADET – If a student has a legitimate scheduling conflict that prevents him or her from being enrolled in an AFJROTC academic class, that student may be classified as a Reserve Cadet.  A Reserve Cadet is a cadet who cannot enroll in AFJROTC courses within the school and is in the AFJROTC program for the sole purpose of participating in Leadership Development Requirement (LDR) activities.
· To qualify as a Reserve Cadet, a student must have SASI approval AND meet one of the following criteria:
· The cadet cannot participate in the AFJROTC academic program for that particular year due to only duplicated courses being offered.
· The cadet cannot participate in the AFJROTC academic program because their class schedule does not permit them to take AFJROTC during the regularly scheduled class periods.
· The cadet must have successfully completed a full course of instruction in TX-083 for at least one FULL academic year prior to being considered for reserve status.
· Reserve Cadets may participate in all AFJROTC activities (LDR teams, Community Service, Cadet Ball, etc).
· Time in reserve status does not count towards the Certificate of Completion or Training.
· Reserve Cadets may retain their uniform for the entire academic year.
· A Reserve Cadet must comply will all standards published in this Cadet Guide, applicable Air Force and AFJROTC Instructions, and unit operating instructions.  Failure to do so will result in the loss of reserve status.
· A reserve cadet MUST wear the issued AFJROTC uniform on ALL designated uniform inspection days, and will report to the ASI or SASI before or after school for a uniform inspection.
· Failure to wear the uniform in accordance with these instructions and AFJROTC uniform standards and/or failure to report for uniform inspection will result in the loss of reserve status.

2-5 DISENROLLMENT: Attitude and behavior makes all the difference.  The majority of cadets really enjoy the program.  However, the few who struggle with the expectations and rules have a disproportionately negative impact on the morale and welfare of the Cadet Corps.  For these reasons, some cadets may be disenrolled from the program.  Below are some of the most common reasons a student is disenrolled from AFJROTC:
· Violations of the Cadet Honor Code (lying, cheating, stealing, or tolerating)
· Failure to maintain acceptable standards (academic, personal grooming, proper uniform wear, etc)
· Ineptitude, indifference to training, or disciplinary reasons involving undesirable traits of character
· Other reasons deemed appropriate by the AFJROTC SASI
· Individual request for release, consistent with current DHS drop/add policy

The SASI is authorized to disenroll an AFJROTC cadet at any time during the academic year with proper cause.  Additionally, the Cadet Command Staff may recommend disenrollment of any cadet for any reason.  (The SASI has final say on all cadet disenrollments).  Disenrollment is a last resort, and should be preceded by documentation and corrective counseling.  However, it may be necessary to maintain the morale and discipline of the unit.  Instructors will work together with the cadets, their parents, unit cadet leaders, school counselors, and administrators to resolve these issues.  However, when these efforts are unsuccessful, the SASI will remove the cadet from the AFJROTC program.  These students will then be placed wherever the school administration sees fit.


CHAPTER THREE
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STANDARDS OF CONDUCT AND MILITARY COURTESY

3-1 GENERAL:  Cadets represent a select group and should always conduct themselves in a manner that is favorable upon themselves, their parents, the Cadet Corps, Dickinson High School, the community, and the United States AFJROTC.

3-2 ADDRESSING CADETS:  Cadets will address each other in or out of class based on their rank and the rank of the individual they are addressing or referring.  For example:
· If you are equal to or outrank the individual you are addressing, address that cadet by “Cadet (last name), first name only, or last name only.
· If the cadet you are addressing outranks you, then “Cadet (last name), or “Sir/Ma’am” is the appropriate way to address this individual. 
 
Note:  Any cadet seeing a violation of proper protocol between cadets should discreetly point out the violation in a courteous and helpful manner.

3-3 ADDRESSING MILITARY PERSONNEL:  Military personnel (Active Duty, Reserve, or Retired) are always addressed by their rank followed by their last name.  In conversation, they are answered, “Yes sir/ma'am” (officers) or “No sergeant” (NCOs).  NCOs will be addressed as “Sergeant” instead of “Sir”/“Ma’am,” with the exception of Chief Master Sergeants (or Cadet Chief Master Sergeants).  They will always be addressed as “Chief.”

3-4 ADDRESSING ADULTS:  Address adults as “Mr,” “Ms,” “Mrs,” “Miss,” or “Doctor” (for those that have earned a doctorate) followed by their last name.  In conversation, they are also answered, “Yes sir/ma'am.”

3-5 CONDUCT:  Cadets are expected to comply with the highest standards of conduct, in accordance with this guide and the DISD Student Handbook.  The nature of the AFJROTC mission, as well as its high visibility within the school and community, requires cadets to adhere to higher standards than might be found among the student population.  Inappropriate behavior, in or out of uniform, is prohibited while participating in AFJROTC.  Of particular note:
· You will display courteousness and respect to other students, Dickinson High School faculty, your Aerospace Science Instructors (ASIs), and other fellow AFJROTC cadets.
· You will demonstrate discipline and show respect for your ASIs, other adults, and senior cadet officers by addressing them as “Sir” or “Ma’am.”  As a general rule, “Sir”/“Ma’am” is used in speaking either officially or socially to anyone senior to you, and is repeated with each complete statement.  You will follow procedures outlined in this cadet handbook, and will obey reasonable orders from all senior cadets, regardless of position or rank.
· You must maintain high standards of self-discipline, good manners, appropriate dress (in or out of uniform), proper grooming, and appropriate conduct (in or out of the AFJROTC classroom).
· Always follow the chain of command.  The military chain of command has been in existence for several millennia and is a fundamental part of a structured environment.  The chain of command is the line of authority and responsibility along which orders are typically passed within a military organization.  Orders are transmitted down the chain of command, from a higher-ranked individual such as a cadet officer to lower-ranked cadets who either execute the order personally or continue to transmit it down the chain as appropriate, until it is received by those expected to execute it.  While the basic reason for the military’s use of the chain of command is efficiency, it also:
· Communicates objectives/information from higher positions/functions to lower positions/functions.
· Communicates responses from lower positions/functions to higher positions/functions.
· Allows cadets to voice grievances on policies, directives/orders, or perceived wrong doings (if the complaint is about an aerospace academic grade, the cadet should communicate directly with the SASI/ASI).  When using the chain of command to voice a complaint, a cadet must do the following:
· Talk with your immediate superior about the concern first.  This is extremely important because most complaints are resolved at this level.
· If talking with your superior fails to resolve the problem, then use the organizational chart found in this guide to figure out who is next in the chain of command to express your grievance.
· This process is repeated until the cadet feels that their grievance has been addressed to their satisfaction or they have reached the highest level in the chain of command.  Although extremely unusual, it is conceivable for a complaint to go all the way to the SASI/ASI.
· Maintain loyalty to the Corps, school, and your values.

3-6 SALUTING:  Saluting has always been a privilege enjoyed by military personnel of honorable standing.  Not only was it used in the early days of recorded history as a greeting, but also to express mutual trust and respect.  Today, the salute is a respectful greeting exchanged between military personnel.  Listed are several of the more important saluting rules:
· Except for formal reporting procedures and when receiving an award, you are not required to salute indoors.
· When you are in uniform and outdoors, salute all military officers in any uniform (except PFTG), regardless of their branch of service.
· Cadet Officers in uniform are saluted by any cadet in uniform that is a lower rank.
· Junior grade cadet officers will salute cadet officers with a higher rank when both are in uniform.
· Enlisted cadets are not required to salute each other.
· Salute, in or out of uniform, whenever you are required to report to the SASI in his office.
· You may salute while walking.  Always begin your salute in time to allow an approaching officer/senior cadet officer to return the salute prior to passing you.  The key to know when to salute is visual recognition and when you are within normal conversational distance.
· If you are carrying articles in both hands and moving them to one hand to render the proper salute proves too difficult, you do not need to salute, but will provide an appropriate verbal greeting to the approaching officer/cadet officer.  If you are the senior cadet officer and are approached by someone in the same situation, you will not render a salute but will be respond with an appropriate return greeting.
· When you are outdoors in uniform and the National Anthem is being played, come to attention, face the music, and salute.  If the flag is being raised or lowered at the same time, face the flag and salute.  Hold the salute until the flag has stopped moving or the music stops playing.  Any time you are in uniform and observe the American flag moving up or down the flagstaff, you will halt, come to attention, and salute until the flag stops moving. 

 3-7 PLEDGE OF ALLEGIANCE:  The Pledge of Allegiance to the United States flag is an expression of allegiance to the flag of the United States and the republic of the United States of America.  It was originally composed by Captain George Thatcher Balch, a Union Army Officer during the Civil War and later a teacher of patriotism in New York City schools.  The form of the pledge used today was largely devised by Francis Bellamy in 1892, and formally adopted by Congress as the pledge in 1942.  The pledge has been changed several times over the years, but the most recent alteration of its wording came on Flag Day in 1954.  It reads:  

“I pledge allegiance to the Flag of the United States of America and to the Republic for which it stands, one Nation under God, indivisible, with liberty and justice for all.”

Broken down, each phrase of the pledge has a special meaning:
· “I pledge allegiance” - A personal promise to be true
· “to the Flag” - to the symbol of our country recognized around the world
· “of the United States of America” - a group of independent states joined together for a common good
· “and to the Republic” - a country led by representatives chosen by the people
· “for which it stands” - a defender of human rights, fairness, justice, and what is good and decent for all
· “one nation under God” - a single nation with an affirmation that our individual rights come from a source higher than, and prior to, our government and therefore cannot be infringed upon
· “indivisible” - our country cannot be split into parts
· “with liberty and justice for all” - freedom and fairness for each person in the country

We recite the Pledge of Allegiance every day to remind ourselves to be true to the United States of America and to acknowledge that our freedoms will not be taken for granted, nor will we forget the countless men, women, and children who have given their lives through the centuries, so that we can live peacefully today.

Taking into consideration that the requirement to stand and recite the pledge of allegiance is required by state law (TE Code § 25.082. School Day; Pledges of Allegiance; Minute of Silence), and understanding the mission of AFJROTC is to “develop citizens of character dedicated to serving their nation and community,” it should come as no surprise that the requirement to comply with the law governing the pledge of allegiance and moment of silence is mandatory for all AFJROTC cadets both in, and out, of uniform.  Any cadet not complying with this requirement will be subject to removal from AFJROTC immediately.  Proper behavior during the Pledge of Allegiance includes:
· When you are in uniform outdoors, stand at attention and render the hand salute while reciting the pledge.
· When you are in uniform indoors, stand at attention facing the flag and recite the pledge.  Do not render the hand salute.
· When you are in civilian attire, stand at attention with the right hand over the heart, face the flag, and recite the pledge.

3-8 WALKING WITH CADETS AND MILITARY PERSONNEL OF A HIGHER RANK:  When walking with a person of higher rank, always walk to his/her left.  When passing through a doorway, the person of lower rank holds the door and allows the person of higher rank to proceed through the doorway first.  When boarding and leaving a vehicle, the person of lower rank gets in first and gets out last.

3-9 INAPPROPRIATE BEHAVIOR:  Inappropriate behavior, in or out of uniform, is prohibited as a member of Dickinson High School AFJROTC.  This behavior includes, but is not limited to, consuming alcohol, drug abuse, tobacco use, (including vaping), horseplay, public display of affection (PDA) while in uniform or participating at an AFJROTC function, fighting, disparaging remarks, insubordination, disrespect, verbal threats, and physical attacks.  This prohibition is applicable to all AFJROTC unit activities, and includes instructors, cadets and any personnel involved with or participating in an AFJROTC unit or activity.

· HAZING: Defined as the practice of directing someone of lesser rank to perform a humiliating act, which entails the surrender of dignity and self-respect, or a hazardous act, which exposes one to physical danger or bodily harm.  Any form of physical or mental abuse is strictly prohibited.  Cadets will not condone or encourage any type of hazing or initiation rituals.  Any cadet who believes he/she has been a victim of hazing, degrading, or embarrassing behavior will immediately report it to his/her cadet chain of command.  The SASI and ASI will also be informed immediately.  If the affected cadet feels that it is necessary, he/she may report the incident directly to the SASI or ASI.

· PHYSICAL DISCIPLINE: Defined as the practice of requiring an individual or group to perform push-ups, running laps, or any other inappropriate physical contact such as shoving, pulling, or grabbing as a form of punishment.  Physical activities performed as part of the unit’s regular wellness program or team practice are not considered physical discipline.

· HARASSMENT: Improper or abusive language, and coercion of lower class cadets for personal gain, is strictly forbidden.  Any form of verbal abuse, teasing, public rebuke, or any attempt to humiliate a cadet is prohibited.  Misuse of authority will not be condoned nor tolerated.

· UNAUTHORIZED CLUBS:  No unit may encourage, facilitate, or otherwise condone secret societies or private clubs as part of the AFJROTC program.

· PUBLIC DISPLAYS OF AFFECTION (PDA):  At no time, while in uniform, will cadets do the following:
· Hold hands with girlfriend/boyfriend
· Kiss or close embrace
· Sit on laps
· Engage in any PDA in or out of uniform which may reflect unfavorably on the AFJROTC program
 
The reasons for this policy are as follows:
· It disrupts the good order and discipline of the Cadet Corps
· It detracts from the image of the Corps
· It potentially undermines the superior-to-subordinate roles/relationships
· It changes relationships from professional to personal (and therefore, unprofessional)
· It gives rise to perceptions of favoritism within the Corps

3-10 CALLING ROOMS TO ATTENTION:  When the Principal, Military Officer, SASI, ASI, Distinguished Visitor, or the Cadet Group Commander enters the room for the first time, the room is called to attention, unless there is someone of higher position already present in the room.  The occupants of the room remain at attention until ordered otherwise.  It is not proper, however, for officers (or cadet officers) to follow this custom at the approach of a senior officer (or cadet officer).  Generally, this is accomplished by the individual officers assuming the position of attention when appropriate or when one officer announces the presence of the senior officer, and the other officers assume the position of attention.  When an officer is alone in a room, and a senior officer steps in, it is customary to only rise… not assume the position of attention.

3-11 QUIBBLING:  Quibbling means to argue or debate with a senior cadet about an order or request.  When a cadet officer or non-commissioned officer (NCO) gives a lawful order, it can be considered an order from the Commander or SASI/ASI.  This means that orders should be always be followed.  You have the right to tactfully disagree and present your ideas, but all lawful orders should be followed.  Cadets who feel they are not being treated fairly should see their supervisor.  If necessary, they may take it up the chain of command.

3-12 PERSONAL RELATIONSHIPS:  There are two types of Personal Relationships:  “Professional” and “Unprofessional.” 

· PROFESSIONAL RELATIONSHIPS:  Are those interpersonal relationships consistent with Air Force core values.  Professional relationships encourage communication between members, and between members and their superiors.  This boosts morale, focuses on the mission at hand, and preserves respect for authority.

Normally, personal relationships of AFJROTC cadets are ones of individual choice and judgment; however, if a personal relationship becomes a problem that affects the functioning of a unit, it ceases to be personal and becomes an official concern.  These are considered “unprofessional” relationships.

· UNPROFESSIONAL RELATIONSHIPS:  Relationships that detract from the authority of superiors or result in, or reasonably create the appearance of, favoritism, misuse of office or position, or the abandonment of organizational goals for personal interests.  Unprofessional relationships can exist between cadet officers, cadet enlisted members, and between cadet officers and cadet enlisted members.  “Fraternization” is considered an unprofessional relationship.
· Fraternization – A personal relationship between a cadet officer and a cadet enlisted member that violates the customary bounds of acceptable behavior in the corps and prejudices good order and discipline, discredits AFJROTC, or operates to the personal disgrace or dishonor of the cadet officer involved.

· PERSONAL RELATIONSHIPS:  “Personal Relationships” between cadets are not prohibited, but may likely impact rank, position, and flight assignment of cadets involved.  To avoid potential conflicts of interest or negative perceptions, cadets may be reassigned positions, class assignments, or the higher-ranking cadet reduced in rank to the subordinate’s rank.
· For just one example, a cadet officer could lose position and rank if “dating” a subordinate cadet in their chain of command.
· The Air Force definition of "dating" is broad, covering not only the traditional idea of dating as a prearranged, social engagement, but as anything that is more contemporary and would "reasonably be perceived to be a substitute for traditional dating."

Maintaining appropriate relationships with all members of the Cadet Corps is critical to the Corps’ success.  Without exception, all relationships must be based on mutual respect.  This does not mean cadet officers and cadet-enlisted members cannot associate or be friends.  It means that these friendships cannot interfere with the integrity and/or mission of the unit.  It is important to keep in mind that the variations in rank are a division of management, not a measurement of self-worth.  Many individuals have caused personal and organizational problems by either being arrogant towards those that they outrank or by trying to be too friendly with them.

3-13 HARASSMENT:  NO FORM OF SEXUAL HARASSMENT WILL BE TOLERATED!  Any of the following may constitute sexual harassment or discrimination:
· Physical Contact:  Squeezing a person’s shoulder, putting a hand around his or her waist, hugging, etc.
· Gestures:  Making obscene signs with one’s fingers, hands, or mouth.
· Jokes:  Telling off-color, ethnic, or racial jokes.
· Pictures:  Particularly those of scantily-clad individuals, or inappropriate screen savers or wallpaper.
· Comments:  Generalities that lump certain groups together or belittle them.
· Terms of Endearment: Calling anyone “honey,” “dear,” “babe,” or similar expressions are unacceptable.  The effect is the primary issue rather than the intent.  Even if you have “used the term for years,” you should be aware that these expressions are inappropriate.
· Social Media:  Social media is a dominant part of cadets’ lives, and it encompasses many of the areas listed above.  Social media pictures, comments, jokes, and the like are just as serious as those done in person… sometimes even greater, since items can be disseminated rapidly in the digital world.

As a simple rule…  TREAT OTHERS AS YOU WOULD LIKE TO BE TREATED!

3-14 CLASS EXPECTATIONS:  All cadets are expected to follow these rules while in the AFJROTC suite:
· Remove headgear before entering a building and do not place it back on your head until you leave the building (unless under arms or bearing the Colors).
· Respect the sanctity of AFJROTC by not bringing any other items not required for class (visible cell phones, toys, pacifiers, stuffed animals, playing cards, etc.) into the suite.  They will be confiscated!
· Come to the AFJROTC classroom prepared.  Preparation includes bringing cadet syllabus, completed assignments, paper, pens, pencils, and a positive attitude conducive to learning to class.
· Do not lay your head down or sleep in class.  If you feel sleepy, stand at the back of the room (clear of the back wall) at parade rest until you feel attentive again, and then quietly return to your seat.
· Let the instructor know if you are not feeling well.
· Do not leave the classroom without the permission of the S/ASI.
· Do not talk when the instructors are lecturing or when someone is addressing the class.
· Do not write on the whiteboards without the permission of the S/ASI.
· Do not read or work on materials that do not apply to AFJROTC without the S/ASI’s permission.
· Do not consume food or drinks in the classroom or offices before or after school unless specifically allowed by the S/ASI.  You may bring food/drink into M-101 during SMART lunch only if you are actively involved in one of the approved meetings.
· [bookmark: _GoBack]You may chew gum in the AFJROTC suite provided the gum cannot be seen, heard, felt, or smelled.  Several trashcans are available for your use, therefore do not place used gum under tables or chairs.
· Do not leave backpacks or any personal items left unattended at any time.  The ASIs will not be responsible for any items lost, stolen, or locked in the offices or classroom after school.
· Do not litter the classroom or leave personal items in the AFJROTC offices, classroom, or supply room.
· Be professional; do not sit on tables or lay on the floors.  This is a place of business!
· Comply with instructions given to you by the cadet in charge when the instructor is not present and at any other time that might be appropriate.
· During the last two minutes of class, be sure the area around your table is clean and your table is in the proper position.  Tables and chairs will be straight and even at the end of class.
· Cadets are NOT allowed to leave any class (English, Math, Science, etc.) for any reason with the purpose of visiting the AFJROTC classroom and/or office.  All questions, concerns, or personal matters must wait until the cadets scheduled AFJROTC class period or the AFJROTC planning period.  Aerospace Science Instructors (ASIs) will not write passes for cadets to leave the dining hall after eating or to allow cadets to come to AFJROTC from another class.

3-15 CLASSROOM PROTOCOL: The following procedures will be used to start/end each day in AFJROTC:
· Upon entering the classroom, all cadets (except Flight Sergeant and Flight Commander) will immediately place books and backpacks in the unused seat beside them or by the side of their table and will stand behind their assigned seats at the position of “parade rest.”  (This includes silence and looking straight ahead).
· The Flight Sergeant will be centered at the front of the room at “parade rest.”
· The Flight Commander will be centered at the back of the room at “parade rest.”
· With very few exceptions, there is no need for staff members to go into the cadet office, so they should stand behind their assigned seats as well.
· When the tardy bell rings (or at the conclusion of 1st period’s principal’s announcements), the Flight Sergeant will come to “attention,” call the flight to “attention,” ensure the appropriate guidon is displayed, and conduct roll call by stating “Report.”
· Each element leader will report who is absent in their element or “All present (or accounted for) Sergeant.”
· The Flight Sergeant will then report absentees to the Flight Commander.
· The Flight Commander reports to the appropriate SASI/ASI office with the attendance by stating, “Sir/Sergeant, Cadet (rank) (last name) reports with the day’s attendance.”
· While the Flight Commander is reporting attendance, the Flight Sergeant will check that each and every cadet has his/her DHS I.D. badge properly displayed (clean, unmarked, worn on the front of upper body), then put the flight at “parade rest” and then read any important information on the white boards to the flight.
· All cadets not properly displaying the DHS I.D. will then report to secondary instructor’s office for discipline.
· After receiving instructions (if any) from the AFJROTC instructors, the Flight Commander will return to the classroom and will keep the cadets at “parade rest” until the SASI/ASI enter the room.  The Flight Sergeant assumes center position at the rear of the classroom.  When the SASI/ASI enters the room, the Flight Commander will order the room to “attention.”
· The Flight Commander will turn towards the first instructor in the room (if more than one enters) and state, “Sir/Sergeant, the flight is ready for instruction.”
· The instructor will give the informational command to the Flight Commander (“parade rest” “rest” “at ease” “seats” etc.) who will then relay the command to the flight.
· At this point, the Flight Commander and Flight Sergeant will normally proceed to their seats and join the rest of the flight.
· Approximately two minutes before the end of class, or when the instructor turns it over to the Commander, the Flight Sergeant will state, “Prepare for dismissal.”
· Cadets will stop class work, put books and materials away, clean up their tables, align tables and chairs, and assume “parade rest.”
· When the bell rings, the Flight Sergeant will call the flight to “attention.”
· The Flight Sergeant will check the room is in order and the flight is ready and report to the instructor, “Sir/Sergeant, the flight is ready for dismissal.”
· If the room appears ready, the SASI/ASI will state, “Dismiss the Flight.”
· The Flight Sergeant will state loudly and clearly, “Dismissed!”
· Cadets can then retrieve their personal belongings and depart the classroom.

3-16 REPORTING IN/OUT OF SASI/ASI OFFICE

If the door is closed, do not disturb.  This means that the instructors are busy or in a confidential discussion and are not to be disturbed.

1. Move to a position where your identity can be seen.
2. Knock once on the door, loud enough to be heard.
3. State “Permission to enter?”
4. Wait until you are given permission to enter.
5. Enter and stop one to two paces from the S/ASI’s desk. 
6. Stand at the position of attention and salute only if you are reporting to the SASI.
7. Statement based on why you are reporting in:
· If you were ordered to report; 
“Sir/Sergeant, Cadet (rank) (last name) reports as ordered.”

· If you were NOT ordered to report;
“Sir/Sergeant, Cadet (rank) (last name) reports to ask a question.”   
OR
 	“Sir/Sergeant, Cadet (rank) (last name) reports to make a statement.”
OR
         “Sir/Sergeant, Cadet (rank) (last name) reports with the day’s attendance.”
8. Once acknowledged, stand at Parade Rest and then ask your question or make your statement.  When it is obvious that the conversation is over, then report out.
9. Reporting Out:
· Come to the position of Attention.
· State “Will that be all Sir/Sergeant?”
· S/ASI states; “That is all.”
· (If you are speaking to the SASI, salute, wait for him to return your salute, then drop your salute), execute an “about face” and exit.    

3-17 THINK BEFORE SPEAKING:  Try to do things yourself rather than asking questions that are not necessary.  If you feel you are unable to answer a question on your own, ask a more-experienced cadet, or look in this cadet handbook for the answer.  Nine times out of ten, you’ll find the answer here!  Rely on your available resources rather than looking for the easy answers from the instructors.  As always, follow your chain of command!

CHAPTER FOUR
[image: afstripe]
PERSONAL APPEARANCE and GROOMING STANDARDS

[bookmark: _Toc269227276]4-1 UNIFORM AUTHORITY.  The Director of AFJROTC prescribes the uniform, uniform devices, and the manner of wear for AFJROTC cadets.

4-2 HONOR THE UNIFORM.  Air Force Junior ROTC cadets generally wear the same uniforms – the standard Air Force service uniform and the Airman Battle Uniform – as those worn by active duty personnel in the Air Force.  Cadets are expected to honor the uniforms and to wear them properly and with pride, as they are an important aspect of Air Force Junior ROTC.  Whenever you wear the uniforms – during indoor and outdoor training periods, at cadet social functions, and during base visits – you represent our school, AFJROTC, and the United States Air Force.  How you wear the uniforms exposes you and the Air Force to praise or fault from fellow cadets, fellow students, and society.  Everyone will notice you in uniform.  Because a person in uniform is so noticeable, you will favorably (or unfavorably) impress others.  If a cadet has good behavior and bearing, is courteous, well groomed, and wears the uniforms correctly, he or she makes a good impression.  If the cadet is ill-mannered, unkempt, loud, and boisterous, or the uniforms are vividly unmilitary, a poor impression results.  Additionally, we have cadets in our Corps with family members that were or are in the military and have high expectations for cadets enrolled in TX-083.  Don’t let yourself or those that have gone before you down.  When you wear the uniforms, wear them proudly and correctly!  Cadets must keep the uniforms clean, neat, and in good condition at all times, with badges, ribbons, insignia, and other metallic devices properly maintained.  AFJROTC cadets will wear the standard AFJROTC uniforms in accordance with current Air Force and AFJROTC instructions and guidelines.  The AFJROTC uniforms symbolize the rank, organization, and unity of the Cadet Corps, a commitment to self-discipline, and the Air Force Core Values.  The reputation of the United States Air Force, as a professional military organization, is known worldwide and has no equal.  The uniforms that both AFJROTC cadets and active duty personnel wear are symbols of that reputation.  They must be worn correctly and proudly!

4-3 ACCOUNTABILITY: When you are issued your uniforms, each cadet will be sized, and then sign a Custody Receipt placing his or her initials beside each issued uniform item.  These signatures indicate that everyone understands their responsibility for each item and its care throughout the school year.  This Custody Receipt will be kept in your AFJROTC file.  If you wish, you may pay an “End of the Year Cleaning Fee” of $25.00 before the blue service uniform is issued (and therefore be able to return the uniform unclean, with the exception of the light blue shirts, which must be laundered), or you may have the uniforms professionally dry-cleaned at your own expense before returning them.  Either way, you will be issued your uniforms and you will use the AFJROTC TX-083rd’s approved tailor for initial alterations.  If an item is lost or damaged beyond normal wear, you will be charged for that item at replacement cost.  The ASI will publish a price listing for all accountable items.

4-4 UNIFORM WEAR RESTRICTIONS:  Certain restrictions apply to wearing the AFJROTC uniforms.  For example, cadets may not wear the uniform while hitchhiking, in student demonstrations, for crowd control, political events, or for any other inappropriate activity.  (However, AFJROTC cadets may wear the uniform while acting as ushers, parking lot attendants, runners, etc., at the discretion of the SASI.)

4-5 POLITICAL ACTIVITY:  Parts of the Hatch Act bar military personnel from engaging in any form of public political activity – such as attending rallies and political speeches or passing out political flyers – while in uniform.  In addition, military personnel are prohibited from publicly supporting a particular candidate, party, or political issue when it is clear to others that they are members of the U.S. military.  The intent of the law is to avoid the perception that any military official supports one political cause, candidate, or party over another.  The role of the military requires absolute obedience to direction from elected civilian leaders, so public perception regarding the allegiance of military members is critical.  However, members of the military are actively encouraged to vote.  They are also allowed to place political bumper stickers on their own vehicles and/or signs on their private property.  They can participate in political events as long as they are not in uniform and do not identify themselves as military members.

Since AFJROTC cadets wear versions of U.S. Air Force uniforms, they must also follow the Hatch Act terms while in uniform.  Air Force Instruction (AFI) 36-2903, Dress and Personal Appearance of Air Force Personnel, also forbids those in military uniform from participating in public speeches, rallies, interviews, picket lines, marches, or any other public demonstration where it might be implied that the Air Force supports a particular cause.  Engaging in an activity that might imply Air Force endorsement of a commercial interest or engaging in private employment while in uniform is also banned.

4-6 CADET UNIFORMS: Cadets will be issued one complete, clean blue service uniform with all accessories and insignia, as well as a set of Physical Fitness Training Gear (PFTG).  An AFJROTC uniform will be worn the first day of the week that you attend AFJROTC.  Similarly, the PFTG will be worn during class on designated Fridays for Cadet Health and Wellness Program (CHAWP).  Since AFJROTC counts as Physical Education (PE) credit, all cadets will dress in the PFTG during class time on Fridays, and all cadets that are physically capable of participating in CHAWP will participate on that day.  Those that are not physically capable must have a doctor’s note on file.

Additionally, most cadets may be issued an Airman Battle Uniform (ABU).  This uniform is available in limited quantities and therefore may be issued in the following order until our inventory is depleted:
1. AS IVs
2. AS IIIs
3. AS IIs
4. AS I Seniors
5. AS I Juniors
6. AS I Sophomores
7. AS I Freshmen

4-7 UNIFORM CARE AND CLEANING:  During the school year, the care and cleaning of uniform items is the cadets’ responsibility.  All dark-blue uniform items (Service dress coat, windbreaker, pants, skirts, ties, tabs, and flight caps) must be professionally dry-cleaned.  They will be damaged by laundering and you will be financially responsible for the replacement cost.  The light-blue items and the ABU should be laundered instead of dry-cleaned.  Dry cleaning them will not get them thoroughly clean, especially the shirt/blouse collars.

Be sure the uniform is clean, pressed, sharp, and worn properly with pride.  Cadets will return all items issued except for low-quarter shoes (ABU boots will be returned), socks, earned ribbons, and the PFTG, or pay for them at the end of the school year or upon disenrollment during the school year.  The replacement cost for all uniform items is approximately $500.

If, at any time, the SASI or ASI determines a cadet’s uniform is excessively dirty, that cadet will be ordered to have the uniform professionally cleaned.  Cadets ordered to have their uniform professionally cleaned must present proof of cleaning prior to the next scheduled uniform inspection.  Failure to comply with the uniform cleaning requirements may result in removal from AFJROTC. 

If the uniform is not returned PROFESSIONALLY DRY CLEANED, A $40 CLEANING FEE will be assessed.

4-8 ALTERATIONS:  Alterations of any type on any uniform items are not authorized without the approval of the S/ASI.  Pants that are too long will be hemmed, but no material will be cut from the bottom.  Initial alterations will be performed by a TX-083 AFJROTC contracted alterations shop, and paid for by TX-083 AFJROTC.  Any subsequent alterations due to cadet growth, replaced uniform items, etc., will be paid for by the cadet.

To prevent paying for uniforms, accessories, and equipment:
· DO NOT leave items unattended
· DO NOT lend items to other cadets
· DO NOT allow others to turn-in accountable items
· TURN IN any found uniform items to an AFJROTC instructor
· RETURN uniform items that become worn or otherwise unserviceable to the ASI.  If unserviceable due to normal wear and tear, the item will be replaced at no cost.  If a uniform item no longer fits properly, return it promptly for replacement.

4-9 APPEARANCE AND GROOMING STANDARDS:  When a cadet wears the uniform, he/she is responsible for presenting a neat, clean, and professional military image.  Appearance and grooming standards help cadets present the image of disciplined cadets who can be relied upon to do the job they are called on to do.  A professional military image has no room for the extreme, the unusual, or the faddish.

The standards for wearing the uniform consist of five elements:
· Neatness
· Cleanliness
· Safety
· Uniformity
· Military Image

The first four are absolute, objective criteria for the efficiency, health, and well-being of the corps.  The fifth standard, military image, is also very important.  Military appearance is subjective, but highly necessary.  People, both military and civilian, draw conclusions as to the military effectiveness of the United States Air Force by how they perceive those in uniform.  The fitting standards, wearing instructions, personal grooming standards, and proper haircut limitations are prescribed in Air Force instructions, and listed here in this Cadet Handbook.  Cadet standards of personal appearance are the same as those of personnel on active duty.  Cadets will comply with the following Air Force Junior ROTC personal appearance standards:
· Hair – Will be neat, clean, well-groomed, present a professional appearance, and will allow proper wear of headgear.  Hair will not contain excessive amounts of grooming aids (e.g. gel, mousse, pomade, or moisturizer), appear lopsided, touch either eyebrow, or end below an imaginary line across the forehead at the top of the eyebrows that is parallel to the ground.  If applied, dyes, tints, bleaches, and frostings must result in natural, human hair colors.  Hair color, highlights, and frosting will not be faddish and will be natural looking hair color for human beings, similar to the individual’s hair color.  The hair color must complement the member’s complexion and skin tone.
· Examples of natural human hair colors are brown, blonde, brunette, natural red, black, or gray.
· Prohibited examples (not all-inclusive) are burgundy, purple, orange, fluorescent, or neon colors.
· Male Hair – Tapered appearance on both sides and the back of the head, both with and without headgear.  A tapered appearance is one that when viewed from any angle outlines the member's hair so that it conforms to the shape of the head, curving inward to the natural termination point (at the neck and ears) without eccentric directional flow, twists or spiking.  A block-cut is permitted with a tapered appearance.  Hair will not exceed 1¼ inch in bulk (the distance that the hair projects from the scalp when groomed, as opposed to the length of the hair), and no longer than ¼ inch at natural termination point (at the neck and ears); allowing only closely cut or shaved hair on the back of the neck to touch the collar.  Hair will not touch the ears or protrude under the front band of properly worn headgear.
· Authorized Styles – Along with more traditional conservative cuts, cleanly shaven heads, military high-and-tights, or crew cuts (flat tops) are also authorized.
· Unauthorized Styles (not all-inclusive) – Mohawks, mullets, cornrows, dreadlocks, or etched designs.  Male cadets are not authorized hair extensions.
· Male Sideburns – If worn, sideburns will be straight and even width (not flared), and will not extend below the bottom of the orifice of the ear opening and will end in a clean-shaven horizontal line.
· Male Mustaches – If worn, they will be conservative and will not extend downward beyond the lip line of the upper lip or extend sideways beyond a vertical line draw upward from both corners of the mouth.
· Male Beards – Beards are not authorized unless for medical reasons, when authorized by a SASI on the advice of a medical official.  If approved, cadets will keep all facial hair trimmed not to exceed ¼ inch in length, and will not shave or trim any facial hair in such a manner as to give a sculpted appearance.
· Female Hair – Must be conservative and present a professional and well-groomed appearance.
· Color – Color must complement the cadet’s skin tone and ethnicity.
· Length – There are no minimum or maximum length requirements, however the maximum bulk (distance from scalp to edges of hairstyle) may not exceed 3 ½ inches.  Hair will end above the bottom edge of collar (standing in the position of attention).  Except in physical fitness training gear, hair lengths that will extend below the bottom edge of the collar must be pinned up with no loose ends.  The intent is for pinned-up hair to be styled in a manner that prevents loose ends from extending upward on the head.  For example:
· When using a clip or hairpins, hair will not present the appearance of a rooster tail.
· When hair is in a bun, all loose ends must be tucked in and secured.
· When hair is in a ponytail, it must be pulled all the way through the elastic band and may hang naturally downward and not extending below the bottom of the collar (except while in PFTG).
· Bangs will not touch either eyebrow, to include an invisible line drawn across eyebrows and parallel to the ground.
· Locs, Braids, and Twists – Locs, Braids, Twists, Micro-Braids, French braids, Dutch braids, and Cornrows are authorized.
· Locs are defined as portions of hair that have been intentionally or unintentionally fused together to form a loc or locs.
· A braid or twist is two or more portions of interwoven hair.
· All locs and braids/twists will be of uniform dimension, no wider than one inch, with natural spacing between the locs, braids/twists, and must be tightly interwoven to present a neat, professional, and well-groomed appearance.
· Multiple locs/braids shall be of uniform dimension, small in diameter (approx. ¼ inches) show no more than ¼ inch of scalp between the braids, and must be tightly fused/interwoven to present a neat, professional appearance.
· A loc or braid/twist must continue to the end of the hair without design and following the contour of the head, and may be worn loose or in a secured style within hair standards.
· Exception:  Micro-braids or twists are not required to continue to the end of the hair.
· Dreadlocks, (defined as long strands of hair that have been twisted closely from the scalp down to the tips; heavy matted coils of hair which form by themselves, eventually fusing together to form a single dread; or unkempt, twisted, matted individual parts of hair), shaved head, flat-tops and military high-and-tight cuts are not authorized hairstyles for female cadets.
· If worn, hairpins, combs, headbands, elastic bands and barrettes must be black in color, regardless of cadet’s individual hair color.  Headbands and fabric scrunchies may not exceed 1 inch in width, and containing no ornamentation (beads, jewels, etc).
· Wigs/Hairpieces/Extensions – Will meet the same standard required for natural hair and will be of good quality, fit properly, and comply with safety, functionality, and professionalism.  If adding additional hair, it must be a natural-looking color, similar to the cadet’s hair color.  It must be conservative (moderate, being within reasonable limits; not excessive or extreme) and not present a faddish appearance.  Additional hair must not exceed bulk and length standards and must not extend below the bottom of the collar.  Headgear must fit properly.  Male cadets are not authorized hair extensions.
· Fingernails – Male cadets are not authorized to wear nail polish.  If worn by females, nail polish will be a single color that does not distinctly contrast with the female cadet’s complexion, detract from the uniform, or be extreme colors.  Some examples of extreme colors included, but are not limited to, purple, gold, blue, black, bright (fire engine) red and florescent colors.  Do not apply designs to nails or apply two-tone or multi-tone colors; however, white-tip French manicures are authorized.  Fingernails must not exceed ¼ inch in length beyond the tip of the finger and must be clean and well-groomed.  Fingernails must not hinder proper fit of uniform items.
· Cosmetics – Male cadets are not authorized to wear cosmetics.  Female cadets may wear cosmetics; however, if worn, they will be conservative (moderate, being within reasonable limits; not excessive or extreme) and in good taste.  Female cadets will not wear shades of lipstick that distinctly contrast with their complexion, that detract from the uniform, or that are extreme colors.  Some examples of extreme colors include, but are not limited to, purple, gold, blue, black, bright (fire-engine) red and fluorescent colors.
· Tattoos/Brands/Body Markings – For purposes of this handbook, a tattoo is defined as a picture, design, or marking made on the skin or other areas of the body by staining it with an indelible dye, or by any other method, including pictures, designs, or markings only detectible or visible under certain conditions (such as ultraviolet or invisible ink tattoos).  A brand is defined as a picture, design, or other marking that is burned into the skin or other areas of the body.  Body markings are pictures, designs, or other markings resulting from using means other than burning to permanently scar or mark the skin.
· Whether you are in or out of uniform, tattoos or brands anywhere on the body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious discrimination.  Tattoos or brands that might harm good order and discipline or bring discredit upon the Air Force are also barred, whether you are in or out of uniform.  The SASI may exercise discretion if a new cadet arrives with a tattoo that may not be in full compliance with the above guidance.
· Tattoos, brands, or body markings will not be exposed or visible (includes visible through the uniform) while wearing any/all uniform combinations.
· Cosmetic Tattooing – Tattooing for cosmetic purposes is authorized when directed by licensed, qualified medical personnel to correct a medical condition, illness, or injury for both men and women.  When not medically directed, cosmetic tattooing is permitted for women if done to apply permanent facial makeup (i.e. eyebrows, eye liner); the cosmetic tattooing must have a natural appearance and be conservative, moderate, within reasonable limits, not excessive or extreme, not distinctly contrast with their complexion, and in good taste.
· Body Piercing/Ornamentation – With the exception of earrings for female cadets, all cadets are prohibited from attaching, affixing, or displaying objects, articles, jewelry, or ornamentation to or through the ears, nose, tongue, lips, eyebrows, hair, or any exposed body part (includes visible through the uniform).  Cadets may not cover any of these articles with make-up, band aids, or wearing clear post pins to hide body piercings.
· Dental Ornamentation – Teeth, whether natural, capped, or veneered, will not be ornamented with designs, jewels, initials, etc.  The use of yellow gold, white gold, or platinum caps (permanent or temporary) merely to add ornamentation to the teeth and not required by dental/medical necessity is prohibited.
· Body Alteration/Modification – Intentional alterations and/or modifications to a cadet’s body that result in a visible, physical effect that disfigures, deforms, or otherwise detracts from a professional image are prohibited.  Examples of prohibited conduct include (but are not limited to) tongue splitting or forking, tooth filing, acquiring visible, disfiguring skin implants, and gouging (piercing holes large enough to permit light to shine through).
· Jewelry – Jewelry will be plain and conservative (moderate, being within reasonable limits; not excessive or extreme) as determined by the SASI.
· Earrings – Male cadets are not authorized to wear earrings while in any uniform or in civilian attire for official duty.  Female cadets may wear small (not exceeding 6 mm in diameter) round or square conservative (moderate, being within reasonable limits; not excessive or extreme) white diamond, gold, white pearl, or silver earrings as a set with any uniform combination.  If female cadets have multiple holes, only one set of earrings may be worn in uniform and will be worn in the lower earlobes.  Earrings will match and fit tightly without extending below the earlobe unless the piece extending is the connecting band on clip earrings.
· Bracelets – Ankle bracelets are not authorized.  Cadets may wear one bracelet around their wrist.  If worn, the bracelet will be conservative (moderate, being within reasonable limits; not excessive or extreme, which is defined as plain, not drawing attention or faddish) in design, no wider than ½ inch, gold or silver in color, and will not have any inappropriate pictures or writing.  Medical alert/identification bracelets are authorized; however, if worn, they will be conservative.  Bracelets espousing support for a cause, philosophy, individual, or group are not authorized (Exception: Traditional metal POW/MIA/KIA bracelets, which come in colors besides silver, bronze, or gold, remain authorized).  Colored/rubber bracelets that support a cause are not allowed to be worn in any uniform.
· Watches – Must be conservative and only one can be worn around the wrist while in uniform, PFTG, or civilian attire in an official capacity.  Conservative examples (not all-inclusive) are solid color black, brown, silver, or gold.  Prohibited examples are diamond-covered, neon, bright colors, and bands that exceed 1-inch width.
· Rings – Cadets may wear a total of three rings.  Rings will be worn at the base of the finger and will not be worn on the thumb.
· Necklaces – Will not be visible at any time.  If worn, will be concealed under a collar or undershirt.
· Eyeglasses/Sunglasses/Contact Lenses – Conservative eyeglasses and sunglasses, with conservative ornamentation on frames and lenses may be worn with all AFJROTC uniforms. 
· Frames may be black, brown, gold, or silver.
· Conservative, clear, slightly tinted, mirrored, or photosensitive lenses are authorized. 
· Conservative wrap-around sunglasses may be worn.
· Eyeglasses and sunglasses will not be worn around the neck or on top/back of head or exposed hanging on the uniform; they will be worn in the manner for which they are made.
· “Faddish” styles are prohibited.  Address questions regarding “faddish” styles to the cadet chain of command and/or the instructors beforehand.
· Sunglasses (to include darkened photosensitive lenses) are not authorized in formation, unless for medical reasons, e.g., PRK/Lasik surgery and when authorized by the SASI on the advice of a medical official.
· Contact Lenses – Will be natural looking in shape and design.  They will be clear in color and not change the color of the cadet’s natural eye color.
· Electronic Devices – Electronic Devices are small electronic equipment such as cellular phones, MP3 or similar players, radios, hands-free devices (e.g. Bluetooth), pedometers, FitbitsTM and other similar fitness trackers.  If handheld electronic devices are worn on the uniform or visibly carried, they will be plain black, silver, dark blue, or gray.  If devices are not worn/visible, they may be any color.  Holster and other storage devices used to carry handheld electronic devices will be plain black, silver, dark blue, or gray.  One handheld electronic device may be attached to a belt/waistband on the right side, clipped to a purse, or carried in the left hand.
· Pedometers may be worn on boots/shoes with the uniform, but must be dark blue or black in color, and can attach without interfering with appearance or safety guidelines.
· Fitbits TM and other similar fitness trackers may be worn on the wrist in uniform, but must be dark blue or black in color, and bands may not exceed 1 inch in width.
· Exception:  Fitbits TM and other similar fitness trackers may be any color, and band width may equal up to 1 ½ inches while wearing the Physical Fitness Uniform (PFTG).
· Wear/use of an earpiece, any blue tooth technology or headphones, while in any uniform, indoors or outdoors, is prohibited.
· While walking in any uniform, use of personal electronic media devices, including earpieces, speakerphones, or text messaging is limited to emergencies, as defined by the SASI.  Military customs and courtesies take precedence.

4-10 UNIFORM OF THE DAY (UOD):  The most commonly worn uniform will consist of the blue short-sleeved shirt and blue pants (Class B).  In most cases, this will be the uniform of the day (UOD) for most uniform inspections.  When issued, the ABU will usually be the UOD on the last uniform inspection of the month.  However, always refer to the syllabus as to which uniform to wear for each inspection.

Regardless of the uniform, all insignia, nametags, and ribbons will be properly placed on the uniform.  Shirts will be worn tucked in at all times.  Males may wear a tie with the blue short-sleeved shirt, but it is not required unless instructed to do so.  Military creases in shirts are not authorized.  (ONLY THE SHIRT SLEEVES WILL HAVE A CREASE.)  Each cadet will ensure that the proper uniform is ready for inspection on the designated uniform day or for other mandatory uniform formations.  All cadets will be in uniform from 0715 until 1435 when on school grounds.

Uniform Change-Out Policy:  You may change out of your uniform during the uniform day if there is a possibility of the uniform being soiled or damaged during a specific class.  To do this, you must have prior permission, in writing, from the SASI/ASI.  This written permission will be documented on a note and must be carried for the entire period to be in effect.  If the cadet changes into the uniform late or out of the uniform early, the cadet will receive a zero.
 
PLANNING AHEAD is the key.  Assemble the uniform and polish shoes during the weekend before inspection day.  “My uniform is in the cleaners,” “It is too small,” “I couldn’t find all of my uniform items,” “I’m sick,” or “I got up late” are not excuses for not wearing the uniform.  If a cadet reports without wearing the uniform, they will receive a zero!  If a cadet is absent and the absence is unexcused, they will also receive a zero!  If a cadet is absent and is excused in accordance with school policies, there is no penalty provided the cadet make up the missed uniform day the next day the cadet has AFJROTC class.  Cadets will wear the uniform for the entire school day on the first day they return to school and have the ASI inspect them to receive uniform credit.  Failure to wear the uniform as directed will seriously jeopardize course grades.  After the fourth failure to wear the uniform in a semester, the SASI may consider dismissal from AFJROTC.

Cadets will not mix uniform and civilian clothing.  If you have a legitimate reason not to wear the uniform due to medical conditions (and those conditions are EXTREMELY RARE,) you must present valid medical documentation and receive an ASI waiver.

4-11 BLUE SERVICE UNIFORM REQUIREMENTS:
· There are two combinations of male cadet service uniforms.  They are the Class A, which includes the service coat, shirt, tie/tie tab, trousers/slacks, and accessories; and the Class B, consisting of the short sleeve light blue shirt, trousers/slacks, and accessories.  See Chapter 13 of this Guide for proper placement and maintenance of authorized uniform accessories.
· Service Coat.  With arms hanging naturally, sleeves should end 1/4 inch from the heel of the thumb.  Bottom of the coat should be fingertip length when hands are slightly cupped.  All buttons must be buttoned and nothing is carried in the outside pockets.  Flat items may be carried in the inside pockets.  Ribbons are mandatory and are centered on, but not over, edge of pocket.  Wear all or some ribbons earned.  Medals are not authorized for wear on this uniform with ribbons, as ribbons and medals may not be mixed.  The coat may be removed in classrooms, dining hall, or the library when it becomes uncomfortably warm, or when a lab coat must be worn.  When removed, it will be hung up or carefully draped over a chair back.  The coat must be put back on and BUTTONED before leaving the classroom.  The coat will have the unit patch on the right sleeve and AFJROTC patch on left sleeve as prescribed in Air Force Junior ROTC Uniform and Awards Guide. 
· Light Weight Jacket (“Windbreaker”).  Must be zipped up at least halfway.  The windbreaker will not be worn over the service dress jacket or with civilian clothing.  The jacket will have the unit patch on the right sleeve and AFJROTC patch on the left sleeve as prescribed in Air Force Junior ROTC Uniform and Awards Guide.
· Light Blue Short Sleeve Shirt.  With arm bent at a 90-degree angle, the bottom of the sleeve should barely touch or come within one inch of the forearm.  This shirt may be worn with a tie/tie tab or with an open collar.  If worn with an open collar, a “V” neck t-shirt must be worn so that no top of the t-shirt is exposed.  When wearing a tie/tie tab, all buttons will be buttoned.  When not wearing a tie/tie tab, all buttons except the top button are buttoned.  Under either option, the shirttail is pulled down into the trousers tightly and tucked at the sides to make it neat and form-fitting.  Wear all or some ribbons earned.  Medals are not authorized for wear on the shirt.  The only creases on the shirt are down the sleeves.
· Trousers/Slacks.  Trim-fitted with no bunching at the waist or bagging at the seat.  The bottom of the trousers will rest on the front of the shoes with a slight break in the creases.  The back of the trouser/slacks leg will extend 7/8 inch longer than the front.  The rear pocket of the trousers will be buttoned and articles should not be bulky or visible.  The zipper tab will be pressed down to permit the fly to be neatly closed.
· Skirt (Female).  The skirt, an optional uniform item, may be worn in place of the slacks.  The skirt will be fitted so that the bottom hem touches any part of the kneecap when standing naturally, and must not be excessively tight.  Must wear hosiery (described below) with skirt.
· Hosiery.  Commercial, sheer, nylon, in neutral, dark brown, black, off-black, or dark blue shades that complement the uniform and the individual's skin tone.  Patterned hosiery may not be worn with any uniform.  Hosiery must be worn with the skirt and are optional with slacks.  Female cadets will remove leg hair that is visibly protruding beyond the appropriate hosiery or causes a visibly uneven texture under hosiery. 
· Headgear.  Headgear will not be worn indoors unless “under arms” (carrying the colors, rifle, or saber).  Headgear is always worn while outdoors, except in "no hat" or "optional hat" areas as designated by the SASI.  When the flight cap is not worn, it should be tucked under the left side of the belt between the first and second belt loops with the opening of the cap to the rear.  The wearing of headgear while riding in or operating a vehicle is optional.  However, headgear will be worn immediately exiting the vehicle.  Headgear is the most frequently lost uniform item.  Be sure to keep track of yours!  There are three authorized types of headgear in AFJROTC:
· Garrison Cap (“Flight Cap”).  The flight cap is worn slightly to the right (for males) with vertical crease of the cap at the center of the forehead in a straight line with the nose and front edge at a point approximately one inch above the eyebrows (for males) or one and a half inches (female) above the eyebrow.  The crown will not be crushed.  Cadet Officers will have rank insignia centered 1 ½ inches from the front of the cap on the left side.
· Service Cap (“Wheel Cap”).  This is an optional item for the Group Commander.  It is worn squarely on the head with two-finger spacing between the bridge of the nose and the bill of the cap.  Service cap will have a plain visor.  May wear “Hap Arnold” or “Officer” insignia on front of cap.
· Beret.  This is an optional item for some competitive/performance teams and group/squadron staff members.  It is worn snugly with the headband straight across the forehead, one inch above the eyebrows.  Drape the top over the right with the ties tucked neatly under the rear of the beret and the flash support over the left eye.  Cadet Officers will wear their rank insignia centered in the flash support.
· Tie (Male).  The tie is secured by either a Windsor, Half-Windsor, or a Four-in-Hand knot.  The tip of the tie must cover a portion of the belt buckle, but will not extend below the belt buckle.
· Belt.  Dark blue with silver tip, 1 1/4 inches wide and worn by threading through the belt loops to the wearer’s left (male) or wearer’s right (female).  The silver tip extends beyond the buckle with no blue fabric showing.  The “gig” line is the straight line formed by the front edge of the shirt, the belt buckle, and the trousers’/slacks’/skirt’s fly.  Check frequently to ensure the “gig” line is straight.
· Low Quarter Oxford Shoes.  Shoes will be black oxford, lace-up style with a plain rounded toe.  The sole will not exceed ½ inch in thickness and the heel will not exceed 1 inch in height (measured from the inside front of the heel).  They will be plain, clean, and serviceable, and without ornamentation such as buckles, bows, or straps.  The material will be smooth, scotch-grained leather or a manmade material.  They may be high-gloss or patent finish.  Shoes will be properly laced (tightly so that eyelet tabs meet or nearly meet) and will be highly shined.  Optional, military, high-gloss black corfam shoes are authorized at the cadet’s own expense.
· Pumps (Female).  Optional, military, scotch-grained black leather or high-gloss finish pumps are authorized for female cadets at their own expense (must wear hosiery with pumps).  Black pumps will be low cut and rounded throat (the top opening) with a raised heel no higher than 3 inches (measured from the inside sole of the shoe to the end of the heel lift).  The tip of the heel cannot be less than ½ inch in diameter or larger than the body of the shoe.  Faddish styles will not be worn (e.g. extreme toes, pointed or squared, or extreme heel shapes).  They will be plain, clean, and serviceable, and without ornamentation such as buckles, bows or straps. 
· Socks.  Socks must be solid black and tall enough that no skin shows when seated or walking.
· Undergarments will be worn with the uniform.

4-12 SHOULDER PATCHES: The AFJROTC shoulder patch is to be sewn properly (centered on the sleeve, one-half inch down from the shoulder seam) on the left shoulder of all blue uniform items, and the unit patch will be worn on the right shoulder.  Patches will be sewn and not glued.
 
4-13 SHOULDER TABS:  Shoulder tabs are either cloth or metal arches denoting participation in an AFJROTC activity.  Shoulder tabs are optional.  If worn, cadets are authorized to wear one shoulder tab on the right shoulder of the service dress coat, lightweight blue jacket, and the light blue shirt, centered between the unit patch and the shoulder seam.  Tabs will have the name of the activity on them (e.g., color guard, saber team, flag detail, etc.).  The SASI will designate which activities will be denoted by shoulder tabs and set the criteria for each.

4-14 AIRMAN BATTLE UNIFORM (ABU):  Do not starch or hot press the ABU.  Light ironing or pressing is authorized, if needed; however, repeated hot pressing or heavy ironing will accelerate the overall wear of the fabric, so it is not recommended.  Females may wear the male version of the ABU, if necessary.
· ABU Coat (Shirt).  The bottom of the ABU shirt will rest at the hips.  Pockets will be secured and items stowed in pockets will not be visible except pens stowed in the pen pocket on the sleeve.  The top button of the ABU shirt will not be fastened; however, all other buttons will be secured at all times.  The SASI may authorize sleeves to be rolled up on the ABU shirt; however, the cuffs will remain visible and the sleeve will rest at, or within 1 inch of, the forearm when the arm is bent at a 90-degree angle.  Regardless as to whether the sleeves are rolled up or unrolled, the cuffs will remain visible at all times.  The ABU shirt may be removed during manual labor or team practices as determined appropriate by the SASI, however, the ABU shirt will be worn at all other times.  When ABU shirt is removed, the ABU t-shirt will be worn.
· Nametapes.  Nametapes will be an Air Force digitized tiger print background with dark blue block lettering.  The nametapes will be worn immediately above the upper ABU shirt pockets.  The AFJROTC nametape will be sewn above the upper ABU pocket on the wearer’s left.  The last name nametape will be worn using Velcro® type fastener above the upper ABU pocket on the wearer’s right.
· T-Shirt – Desert Sand colored (Tan).  A desert sand (tan), short or long sleeved t-shirt will be worn under the ABU shirt.  Exception: The Senior Aerospace Science Instructor may authorize cadets to wear a standardized color undershirt during special events.  Desert sand (tan) turtlenecks and mock necks are authorized; thermal undergarments may be desert sand, white or cream colored and are authorized for wear as weather conditions warrant.  T-shirts and turtlenecks will not have pockets and all must be tucked into the trousers. 
· Trousers.  The trouser waistband will rest at the cadet’s waist.  Pockets will be secured and items stowed in pockets will not be visible except pens or mechanical pencils in the pen pocket and the patrol cap may be visible in the trouser cargo pocket.  Tucking the ABU trouser into the boot is optional.  Whether tucked in or bloused, the trouser must be evenly bloused (gathered in and draped loosely) over the top of the combat boot (no lower than the third eyelet from the top of the boot). 
· Belt.  Desert Sand colored (Tan).  A one-piece rigger-style, nylon, web belt (1 ¾ inch wide) will be worn with ABU trousers.  The tip of the belt may extend past buckle.
· Footwear.  Only the sage-green boots may be worn with the ABU.  Laces will be tied and tucked into boot or tied and wrapped around boot.  Exposed laces will be neat and minimal in appearance.
· Headgear.  The ABU patrol cap will have the Air Force digitized tiger stripe print.  The patrol cap will rest squarely on the head with the bottom of the cap parallel with the ground.  The brim of the cap will face forward.  Cap may not be pushed, rolled, folded, or tucked in (e.g. ranger fold).  Headgear will be worn outdoors at all times.  Cadet Officers will wear rank insignia centered on the ABU patrol cap.
· Outer Garments.  Currently, there are no authorized outer garments for the AFJROTC ABU.

4-15 PHYSICAL FITNESS TRAINING GEAR (PFTG):  The Physical Fitness Training Gear (PFTG) will consist of a gray AFJROTC T-shirt, blue AFJROTC shorts, gray USAF/AFJROTC sweat pants, and a gray USAF sweatshirt (all issued by AFJROTC).  Remaining items consist of athletic shoes and socks (procured at the cadet’s own expense).
· PFTG Shirt.  The short-sleeved t-shirt will be tucked into shorts or sweatpants at all times.  Do not push up, remove, or cut sleeves.
· PFTG Shorts.  The PFTG shorts will have the waistband rest at or within two inches of the natural waistline. 
· Long-Sleeved Sweatshirt.  The long-sleeved sweatshirt may be worn at the cadet’s discretion.  When worn, it must rest outside the PFTG shorts or sweat pants.  Do not push up, remove, or cut sleeves.
· Sweat Pants.  The waistband of the sweat pants will rest at or within two inches of the natural waistline.  Both pant legs will extend below the ankles.
· Form-Fitting Sportswear.  Short, mid-length, and long form-fitting sportswear, (i.e. spandex, lycra, or elastic material) to include those with a mock neck, may be worn and visible under the short-sleeved PFTG shirt and shorts.  Sportswear undershirt must be tucked in.  Acceptable colors are white, black, dark blue, and gray; may have visible small trademark logos.  
· Socks.  Athletic-style, matching in color and design, and may be white or black only.  Small trademark logos are authorized.
· Footwear.  Athletic shoes (those typically worn for athletic events such as basketball, volleyball, running, tennis, etc.) will be worn.  There are no color restrictions on athletic footwear.
· Undergarments.  Appropriate undergarments must be worn with all PFTG combinations.
· Headgear.  The SASI may authorize wear of an optional solid color baseball/sport cap with the PFTG.  If authorized, caps to be worn outdoors only.  Cadet Officers will wear rank insignia centered on cap.
· Bandanas and other similar headscarves or headgear are not authorized unless due to medical waiver condition.
· Cold weather accessories.  May be worn outdoors only.
· Knit Watch Cap.  Caps will be plain, conservative, and without logos.
· Gloves.  Gloves will be plain, conservative, and without logos.
· Scarf and Earmuffs.  Scarf and earmuffs will be plain, conservative, and without logos.  Earmuffs may wrap around either the top or rear of the head.
· Headphones and earphones are not authorized to be used or visible while in the PFTG. 
· All personal grooming standards apply while wearing the PFTG with one exception: long female hair needs to be secured, but does not have to meet length requirements (i.e. may be secured in ponytail that extends below collar); body art (tattoos) and jewelry standards still apply.
· Proper military customs and courtesies honoring the flag during reveille/retreat will apply (this means coming to full attention and rendering the proper military salute when outdoors).  Saluting due to rank recognition is not required when wearing the PFTG.

4-16 COLOR GUARD, DRILL TEAM, AND SABER TEAM EXHIBITION UNIFORMS:  It is important that AFJROTC cadets properly represent the Air Force during events and competitions.  This means that Color Guard, Drill Team, and Saber Team uniforms must be the Class A or Class B uniform or the ABU.  Units may accessorize their blue exhibition uniforms with:
· Solid-Color Berets (White, Dark Blue, and/or Black only).
· Solid-Color Ascots
· Solid-Color or Two-Color Gloves
· One Shoulder Cord (“Infantry” style, no metal tips, no wider than 1 inch).
· USAF Honor Guard Ceremonial Belt (Color Guard only).

4-17 SEMI-FORMAL DRESS UNIFORM:  The Semi-Formal Dress Uniform is worn during social functions of a semi-formal and/or official nature as prescribed by the SASI and not during regular weekly uniform days.  When in Semi-Formal dress, saluting is not required.  The Semi-Formal Dress Uniform is basically the Class A Service Uniform with a few changes:
· The Semi-Formal Dress Uniform Coat is the Class A Service Dress Coat without nametag or ribbons.
· Cadets may wear medals with the semi-formal uniform at events such as the Cadet Ball, Awards Ceremonies, Picture Day, or other formal events as specified by the SASI.  Medals will be worn on the coat ½ inch below the top of the welt pocket and centered using a medal mounting rack.
· Cadets wear a white Long-Sleeve Shirt in place of the blue short-sleeve shirt.  The white shirt will be plain, knit or woven, commercial type with a short or medium point collar, with button or French cuffs.
· A blue polyester or silk, herringbone twill tie/tab will be worn with the white shirt.  Optionally, male cadets may wear a plain black or dark blue bow tie with the white shirt.
· Females may wear either the slacks or the skirt with the Semi-Formal Dress Uniform.
· Cadets will not wear headgear with the Semi-Formal Dress Uniform.  

4-18 MISCELLANEOUS UNIFORM WEAR AND APPEARANCE REQUIREMENTS:
· Only the AFJROTC insignia, badges, ribbons, and accessories issued or authorized by the ASIs will be worn on the AFJROTC uniform.  The official Air Force nametag must be worn on the proper uniform at all times.
· Replace buttons promptly.
· Trim loose strings (“cables”) and frayed seams on the uniform.
· All authorized ribbons must be worn when in service dress.  Ribbons are mandatory on the light blue shirt, when that is the Uniform of the Day.  Ensure they do not become frayed or worn.  Cadets may NOT wear ribbons earned while enrolled in other JROTC programs or the Civil Air Patrol.
· Umbrellas.  Optional, commercial, plain solid dark blue or black without ornamentation are authorized when weather conditions dictate their use.  Umbrellas will be carried in the left hand.
· Attaché case, gym bag, and/or backpack – Carried in left hand, on left shoulder, or both shoulders (not to interfere with rendering the proper salute).
· Attaché case will be solid black in color and carried in left hand.  Small logos are authorized.
· Gym bags will be solid dark-blue, black, olive drab, Air Force sage green, or ABU pattern with matching stitching and carried in the left hand.  Use of a shoulder strap is authorized on the left shoulder and the strap may cross the body as long as it does not interfere with rendering the proper salute.  Small logos are authorized.
· Back Packs will be solid black, olive drab, Air Force sage green, or ABU pattern in color, and may be worn with any uniform combination.  Small logos are authorized.  Backpacks will not have ornamentation, a high-gloss, designs, or hanging/dangling objects.  Exception: Water bottles may be attached to the outside of the bag.  Small gold or silver clasp authorized, but chains are not authorized.  
· Identification Lanyards – Plain, dark blue or black lanyard, silver or plastic small conservative link chains, and clear plastic.  Must not present safety issue.
· Religious head covering – 
· Indoors: SASI may approve plain dark blue or black religious head covering.
· Outdoors: SASI may approve religious head coverings, which are concealed under headgear.
· Other religious apparel and items – Concealed except when worn during religious services.  Do not wear approved items during parades, ceremonial details and functions, or in official photographs.

4-19 PROHIBITIONS:
· Cadets are not permitted to wear the uniform except on the specified uniform days or make-up days, and then only during school hours, for AFJROTC activities, and enroute to and from school and approved activities.  Cadets wishing to wear the uniform on other occasions must have the permission of the SASI/ASI.  Unauthorized wear of the uniform or distinctive items of the uniform is prohibited and punishable under federal law.  AFJROTC insignia will only be worn on the Air Force uniform.
· Cadets may not hitch hike, perform labor, engage in sports, or do anything that would degrade the uniform.  Furthermore, questionable behavior in school or in public while wearing the uniform creates an unfavorable impression of our AFJROTC unit, Dickinson High School, and the USAF.  Conversely, proper conduct and pride reflects favorably upon the cadet and enhances the Corps image in the community.  Wear the uniform PROUDLY and constantly strive to present a neat, clean, and well-groomed appearance at all times.
· Cadets will not stand or walk with hands in pockets of any uniform other than to insert or remove items.
· Cadets will not smoke, use smokeless tobacco, or vape in or out of uniform.
· Cadets will not eat or drink while walking in uniform.  Exception: Beverages may be authorized during wear of PFTG.
· Do not mix civilian clothing items with items of the uniform.
· Bulky items should not be placed in the pockets.  No item will protrude from the pockets, and hands... to include thumbs... are kept out of the pockets.
· Do not carry pencils behind ears, in hair, or any place visible on the uniform.
· Only authorized personnel may wear Air Force Junior ROTC uniform items, to include the PFTG.

CHAPTER 5
[image: afstripe]
RANK AND PROMOTION

5-1 BACKGROUND: The cadet promotion system promotes cadets to permanent grades commensurate with the number of years of successful completion of AFJROTC and to temporary grades to fill cadet jobs and reward exceptional performers.  The cadet job assignment system places cadets in leadership jobs where they can demonstrate and refine their leadership skills.  Promotions and assignments are not based solely on past performance, but on the cadet’s potential and willingness to assume jobs of increased responsibility where cadets can make and learn from their mistakes.

5-2 RESPONSIBILITIES: The Group and Squadron Commanders will promote cadets, assign cadets to jobs, demote cadets, and reassign cadets from Unit Manning Document (UMD) positions on cadet orders, with the SASI’s approval.

5-3 PROMOTION AND JOB ASSIGNMENT SELECTION CRITERIA:
· Cadets who are seniors and fourth year cadets receive priority for assignment to senior cadet staff commanders and officer jobs.  If there is a lack of qualified seniors, then juniors may be assigned to officer jobs, but the maximum grade they will normally hold is a Cadet Lt Colonel.
· The SASI will select the Group Commander, with a recommendation from the ASI.
· The Group Commander will select the Squadron Commanders and other members of the Group Staff, with SASI approval.
· The Group Commander and all other key staff members and commanders will normally serve in their positions for one semester.  They may continue in those positions for a second semester if the situation warrants it.
· Cadets promoted to cadet officers and senior noncommissioned officer (E-7 through E-9) must maintain at least an “A” average in the aerospace science course and an overall “B” school grade point average.  Should cadets not meet these standards, the SASI will place them on probation for the next grading period.  If the cadet fails to achieve these minimum standards while on probation, the SASI can reduce them in rank and remove them from the position.
· All other cadets must maintain a “C” average in AFJROTC to be eligible for temporary promotion.  A cadet with a semester grade of “F” in AFJROTC is ineligible for temporary promotion, but not for permanent promotion.  If a cadet fails AFJROTC, then they are ineligible for permanent promotion.
· First-year cadets who participate or have participated in Civil Air Patrol and scouting where they were Eagle Scouts or Gold Award recipients are eligible for promotion to Cadet Senior Airman and assignment to first-level leadership jobs.
· Cadets who transfer from another JROTC program will temporarily assume their permanent ranks for at least three weeks.  The SASI/ASI will request their cadet records from the losing unit.  Upon receipt of their cadet records, the SASI/ASI will evaluate the cadet’s record and award on orders the appropriate rank and position.
· All promotions and job assignments will be announced on Cadet Special Orders produced by the Personnel OIC/NCOIC.  The cadet’s Squadron Commander and SASI will approve all orders.  No promotions, job assignments, or issue of insignia will occur until the orders are published and distributed.  All probation letters, promotions, demotions, notification letters, and orders will be filed in the cadet’s personnel record.  A cadet may review his or her cadet record at any time.  Cadet records are maintained and secured in the AFJROTC suite.  If a cadet leaves the unit, they cannot hand-carry their cadet record, but their gaining unit can request that their cadet record be sent to them upon the cadet’s enrollment in their program.

5-4 CADET PROMOTION SYSTEM:  Rank is awarded based on a cadet’s leadership potential and performance.  Awards and decorations are awarded for outstanding performance in accordance with AFJROTC written guidance and TX-083 policy and procedures.  Rank is earned and is evidence of promotion and standing among cadets.  Rank reflects a cadet's increase in maturity, ability, and willingness to accept additional leadership responsibility.  Promotions can occur throughout the year based on performance and position vacancies.  Promotions will be made with the recommendation of the cadet chain of command, concurrence of the ASI, and approval of the SASI.

· Leadership Position Rotation.  The UMD and Organizational Chart reflect a particular number of authorized leadership positions.  To give as many cadets as possible the opportunity to experience an active leadership role, a semester rotation system may be used.  Rotation may be up, down, or lateral.  Every cadet must understand and cooperate with the rotation system to obtain the maximum benefit for everyone concerning this aspect of leadership training.  Each cadet is expected to give their successor the same degree of loyalty and respect they would expect for themselves.  Under this system, a cadet will experience many different positions by being both a leader and a follower – a basic premise of this course.

· Procedures for Positions and Promotions.  At the beginning of each month, cadets may write a letter of application to apply for a particular job they would like to have in the future.  A cadet may apply for more than one position.  The Promotion Board will take the letters of application and any Cadet Evaluation Reports into consideration when writing the Promotion/Position Recommendation List.  The Promotion Board must have a 51 percent majority to place a cadet on the Promotion and Position Recommendation List.  The Promotion and Position Recommendation List will be submitted to the Squadron Commander, who will then submit this list to the Group Commander for approval, who then submits this list to the SASI for final approval.  A change in the rank or position of a cadet does not mandate a change in the other.  The final decision on promotions, position changes, and Key Staff personnel rests with the SASI and may occur at any time when deemed necessary.

· Promotion Board.  The Promotion Board will consist of the Group Staff, Squadron Commanders, 1st Sergeants, and promotion candidates’ Flight Commanders and/or Flight Sergeants.  The Group Commander only acts as an observer and does not have a vote.  The Deputy Group Commander will act as the chairperson.  During the promotion board, the candidates’ AFJROTC records will be reviewed.  These records will include:

· AFJROTC quarter and semester grades
· Uniform inspection grades for the periods outlined in chapter 5-7
· PFTG grades for the periods outlined in chapter 5-7
· MSS and/or PS co-curricular participation
· TX-083 AFJROTC event participation
· Community service hours completed during periods outlined in chapter 5-7
· Cadet’s past performance and acceptance of responsibility
· Motivation and desire for increased responsibility

If the promotion board does not approve the promotion of any candidate, the Promotion Board Chairperson will submit a formal written memo to the SASI specifically outlining the reasons for the disapproval.  These reasons must reflect the reviewed AFJROTC records only, and have no personal bias.

After review, if the SASI concurs with the board’s disapproval, then the candidate may submit to the board and the SASI a formal written memo disputing the board’s findings within 5 school days.  The board will have one school day to read this memo and either stand by or change their decision.

If, however, the SASI does not concur with the board’s initial disapproval, then the candidate will be immediately approved for promotion.

· Eligibility.  To be eligible for appointment and to maintain a Corps position, a cadet must strive to possess at least a “C” in all school curriculum courses.  They must also demonstrate an excellent attitude, good military bearing, and effective leadership potential to assume positions of higher responsibility.  Cadets will NOT be discriminated against for promotion or position due to race, sex, age, religion, political beliefs, or any other factor of this nature.

· Positions.  The number of advanced positions of leadership is limited.  There is only one Chief of Staff of the Air Force.  Likewise, there can only be one Group Commander at Dickinson High School.  You must keep the following statement in mind – All of the roles and duties within the Corps are just as important as the Group Commander in accomplishing our goals and objectives.

5-5 PERMANENT PROMOTION: All cadets will have a permanent grade assigned normally according to the number of years of AFJROTC successfully completed with satisfactory performance.
· Cadet Airman can be earned and awarded during the first year of AFJROTC
· Cadet Airman First Class during the second year
· Cadet Senior Airman the third year
· Cadet Staff Sergeant the fourth year

5-6 EARNED PROMOTION:  A cadet may accomplish certain requirements to be eligible for promotion to a higher enlisted or officer rank.  Along with these performance requirements, cadets must have been in their current grade for the established time period, called Time-In-Grade.  Finally, the cadet must submit a completed checklist for promotion.  Listed below is the information needed for earned rank promotion:

	RANK
	TIME IN GRADE
	REQUIREMENTS

	CADET AIRMAN BASIC
	
0 WEEKS
	
Enrolled in Aerospace Science (AFJROTC)

	








CADET
AIRMAN










	









9 WEEKS









	1. Demonstrate with proficiency, the following drill positions:
· Report In
· Fall In
· Parade Rest
· Attention
· Left Face
· Right Face
· About Face
· Dress Right, Dress
· Present, Arms
· Order, Arms
· Fall Out
· Report Out
2. Recommended by element leader, flight sergeant, or flight commander
3. Earn a score of  ≥ 70% on the Cadet Airman Promotion Test
4. No previous or current quarter course grade lower than 10%
5. > 70% academic average in DHS classes for prior 9-week term
6. > 70% academic grade in AFJROTC for prior 9-week term
7. > 70% academic grade in AFJROTC for current 9-week term
8. < 5 Demerits
9. Approved by Academic Squadron Commander
10. Indorsed by SASI


	




CADET
AIRMAN
FIRST
CLASS


	






4 WEEKS





	  
1. Recommended by element leader, flight sergeant, or flight commander
2. Proficient knowledge of AFJROTC rank insignia
3. Proficient knowledge of USAF rank insignia
4. Demonstrate basic ability in 30-Command Drill Sequence movements
5. Earn a score of  ≥ 80% on the Cadet Airman Promotion Test
6. 3 hours of documented community service in previous 9 weeks
7. Pass last 3 uniform inspections
8. < 4 Demerits
9. No previous or current quarter course grade lower than 20%
10. >  70% current term academic average in DHS classes
11. >  72% current term academic average in AFJROTC
12. Approved by Academic Squadron Commander
13. Indorsed by SASI


	




CADET
SENIOR
AIRMAN
	





4 WEEKS
	  
1. Recommended by your flight sergeant or flight commander
2. Earn a score of  ≥ 90% on the Cadet Airman Promotion Test
3. Demonstrate proficiency as element leader in 30-Command drill sequence commanded by an element leader, flight sergeant, or flight commander
4. 6 hours of documented community service in previous 9 weeks
5. Pass last 5 out of 6 uniform inspections
6. < 3 Demerits
7. No previous or current quarter course grade lower than 30%
8. > 70% current term academic average in DHS classes
9. > 75% current term academic average in AFJROTC
10. Approved by Academic Squadron Commander
11. Indorsed by SASI


	




CADET
STAFF SERGEANT
	





4 WEEKS
	  
1. Recommended by your flight sergeant or flight commander
2. Completed TX-083 Cadet Non-Commissioned Officer (NCO) Academy
3. Earn a score of  ≥ 70% on the Cadet NCO Promotion Test
4. Diagram the 30-Command Drill Sequence
5. 9 hours documented community service in previous 9 weeks
6. Pass last 8 out of 9 AFJROTC uniform inspections
7. < 2 Demerits
8. No previous or current quarter course grade below 40%
9. 75% current semester academic average in DHS classes
10. > 80% current semester grade in AFJROTC
11. Approved by Academic Squadron Commander
12. Indorsed by SASI


	



CADET TECHNICAL SERGEANT
	




4 WEEKS
	  
1. Recommended by your flight commander
2. Completed TX-083 Cadet Non-Commissioned Officer (NCO) Academy
3. Earn a score of  ≥ 76% on the Cadet NCO Promotion Test
4. Past or current member of Mission Support or Performance Squadron
5. Diagram the 30-Command Drill Sequence from memory
6. Pass last 10 AFJROTC uniform inspections
7. 12 hours documented community service in previous 12 weeks
8. < 1 Demerit
9. No previous or current quarter course grade below 50%
10. 75% current semester academic average in DHS classes
11. > 82% current semester grade in AFJROTC
12. Approved by Academic Squadron Commander
13. Approved by Applicable MSS or PS Squadron Commander
14. Indorsed by SASI


	






CADET
MASTER
SERGEANT
	







4 WEEKS
	
1. GPA > 1.5
2. Recommended by your flight commander
3. Completed TX-083 Cadet Non-Commissioned Officer (NCO) Academy
4. Past or current member of Mission Support or Performance Squadron
5. Knowledge of all TX-083 staff positions
6. Earn a score of  ≥ 82% on the Cadet NCO Promotion Test
7. Proficiently command a 9-cadet flight through the 30-Command Drill Sequence
8. Pass last 12 AFJROTC uniform inspections
9. 12 hours documented community service in last 9 weeks
10. 0 Demerits
11. No previous or current quarter course grade below 55%
12. > 80% current semester academic average in DHS classes
13. > 85% current semester grade in AFJROTC
14. Earn 130 points on Cadet Promotion Report
15. Approved by Promotion Board
16. Approved by Academic Squadron Commander
17. Approved by Applicable MSS or PS Squadron Commander
18. Approved by ASI
19. Indorsed by SASI


	


CADET 
SENIOR MASTER SERGEANT
	



4 WEEKS

	  
1. GPA ≥ 1.75
2. Recommended by your flight commander
3. Completed TX-083 Cadet Non-Commissioned Officer (NCO) Academy
4. Current member of Mission Support or Performance Squadron
5. Recite 30-Command Drill Sequence from memory
6. Earn a score of  ≥ 88% on the Cadet NCO Promotion Test
7. Pass last 12 AFJROTC uniform inspections
8. 12 hours documented community service in last 9 weeks
9. 0 Demerits
10. No previous or current quarter course grade below 60%
11. 80% current semester academic average in DHS classes
12. 88% current semester grade in AFJROTC
13. Earn 135 points on Cadet Performance Report
14. Approved by Promotion Board
15. Approved by Academic Squadron Commander
16. Approved by applicable MSS or PS Squadron Commander
17. Approved by ASI
18. Indorsed by SASI


	


CADET
CHIEF
MASTER SERGEANT
	



4 WEEKS
	 
1. GPA ≥ 2.0
2. Recommended by your flight commander
3. Completed TX-083 Cadet Non-Commissioned Officer (NCO) Academy
4. Current member of Mission Support or Performance Squadron
5. Held a position of leadership
6. Knowledge of entire chain of command in the USAF
7. Proficient knowledge of entire chain of command in TX-083
8. Recite 30-Command Drill Sequence from memory
9. Earn a score of  ≥ 94% on the Cadet NCO Promotion Test
10. Submit typed paper (in your own words) of at least 500 words on “The Role of TX-083 Cadet Command Chief Master Sergeant”
11. Pass last 12 uniform inspections
12. 12 hours documented community service in last 9 weeks
13. 0 Demerits
14. No previous or current quarter course grade below 70%
15. 80% current semester academic average in DHS classes
16. 90% current semester academic average in AFJROTC
17. Earn 140 points on Cadet Performance Report
18. Approved by Promotion Board
19. Approved by Academic Squadron Commander
20. Approved by applicable MSS or PS Squadron Commander
21. Approved by ASI 
22. Indorsed by SASI


	











CADET
SECOND LIEUTENANT
	












CURRENT RANK FOR 9 WEEKS
	  
1. Junior or Senior (2nd Semester Sophomore if exceptionally qualified)
2. AS II, III, or IV
3. > Cadet Staff Sergeant 
4. GPA ≥ 1.75
5. Recommended by a cadet officer
6. Held a position of responsibility and demonstrated leadership
7. Completed TX-083 Cadet Officer Training School (COTS)
8. Current member of Mission Support or Performance Squadron
9. Diagram 30-Command Drill Sequence from memory
10. Earn a score of  ≥ 70% on the Cadet Officer Promotion Test
11. Submit a typed paper (in your own words) of at least 500 words on “Officership.”
12. Submit an official AFJROTC memo on a topic of the SASI’s choice
13. Chair an AFJROTC project approved by Executive Officer
14. 15 hours documented community service in last 9 weeks
15. Pass all AFJROTC uniform inspections previous & current semester
16. < 2 Demerits
17. No previous or current quarter course grade below 70%
18. > 80% current semester academic average in DHS classes
19. > 90% current semester grade in AFJROTC
20. Earn 145 points on Cadet Promotion Report
21. Approved by Promotion Board
22. Approved by Group Commander
23. Approved by ASI
24. Indorsed by SASI


	









CADET
FIRST LIEUTENANT
	










CADET 2nd LIEUTENANT
FOR 9 WEEKS
	  
1. Junior or Senior (2nd Semester Sophomore if exceptionally qualified)
2. AS II, III, or IV
3. GPA ≥ 2.0
4. Recommended by another commander or OIC
5. Held position of “Commander” & shown substantial leadership
6. Current member of Mission Support or Performance Squadron
7. Diagram 30-Command Drill Sequence from memory
8. Earn a score of  ≥ 75% on the Cadet Officer Promotion Test
9. Submit an official AFJROTC memo on a topic of the SASI’s choice
10. 12 hours documented community service in last 9 weeks
11. Earn > “80%” on all uniform inspections as C/2Lt or last 12 inspections (whichever is less)
12. < 1 Demerit
13. No previous or current quarter course grade below 70%
14. > 80% current semester academic average in DHS classes
15. > 91% current semester grade in AFJROTC
16. Earn 150 points on Cadet Promotion Report
17. Approved by Promotion Board
18. Approved by Group Commander
19. Approved by ASI
20. Indorsed by SASI



	












CADET
CAPTAIN




	















CADET 1ST LIEUTENANT FOR 9 WEEKS





	
1. Junior or Senior
2. AS II, III, or IV
3. GPA ≥ 2.25
4. Recommended by two cadet officers
5. Current member of Mission Support or Performance Squadron
6. Held position of “Commander” & proved substantial leadership
7. Recite 30-Command Drill Sequence from memory
8. Earn a score of  ≥ 80% on the Cadet Officer Promotion Test
9. Submit an official AFJROTC memo on a topic of the SASI’s choice
10. Earn “85%” or greater on all AFJROTC uniform inspections as C/1Lt or last 12 inspections (whichever is less)
11. 12 hours documented community service in last 12 weeks
12. 0 Demerits
13. No previous or current quarter course grade below 70%
14. > 80% current semester academic average in DHS classes
15. > 92% current semester grade in AFJROTC
16. Earn 155 points on Cadet Promotion Report
17. Approved by Promotion Board
18. Approved by Group Commander
19. Approved by ASI
20. Indorsed by SASI


	






CADET
MAJOR
	





CADET CAPTAIN FOR 9 WEEKS
	
1. Junior or Senior
2. AS II, III, or IV
3. GPA ≥ 2.5
4. Held position of “Commander” & shown exceptional leadership
5. Past or Current member of Mission Support or Performance Squadron
6. Recommended by two squadron commanders
7. Recite 30-Command Drill Sequence from memory
8. Earn a score of  ≥ 85% on the Cadet Officer Promotion Test
9. Earn “90%” or greater on all uniform inspections as C/Capt or last 12 inspections (whichever is greater)
10. 15 hours documented community service in last 15 weeks
11. 0 Demerits
12. No previous or current quarter course grade below 72%
13. > 85% current semester academic average in DHS classes
14. > 93% current semester grade in AFJROTC
15. Earn 160 points on Cadet Promotion Report
16. Approved by Group Commander
17. Approved by ASI
18. Indorsed by SASI


	







CADET
LIEUTENANT
COLONEL
	







CADET
MAJOR
FOR 9 WEEKS
	  
1. Senior
2. AS II, III, or IV
3. GPA ≥ 2.75
4. Held position of “Commander” & shown exceptional leadership
5. Earn a score of  ≥ 90% on the Cadet Officer Promotion Test
6. Earn “90%” or greater on all uniform inspections as C/Maj or last 12 inspections (whichever is more)
7. 18 hours documented community service in last 18 weeks
8. 0 Demerits
9. No previous or current quarter course grade below 75%
10. > 85% current semester academic average in all DHS classes
11. > 94% current semester grade in AFJROTC
12. Earn 165 points on Cadet Promotion Report
13. Approved by Group Commander
14. Approved by ASI
15. Indorsed by SASI


	






CADET
COLONEL




	




CADET LT
COLONEL
FOR 9 WEEKS
	 
1. Senior
2. AS II, III, or IV
3. GPA ≥ 3.0
4. Held position of “Group Commander” & shown exceptional leadership
5. Earn a score of  ≥ 95% on the Cadet Officer Promotion Test
6. Submit a typed paper (in your own words) of at least 500 words on “What I’ve Learned as an AFJROTC Group Commander.”
7. Earn “90%” or greater on all uniform inspections as C/Lt Col
8. 18 hours documented community service in last 18 weeks
9. 0 Demerits
10. No previous or current quarter course grade below 75%
11. > 85% current semester academic average in DHS classes
12. > 95% current semester grade in AFJROTC
13. Earn 170 points on Cadet Promotion Report
14. Approved by ASI
15. Approved by SASI




5-7 PROMOTION QUOTAS: The number stated in the UMD limits the number of cadets who can hold a particular rank, not who will.  The UMD clearly reflects the fewer number of slots for the higher grades.  Promotion is a reward for a job well done and is an expression of confidence in continued performance above the standard.  Not every cadet can, or should be, promoted at each promotion consideration.

5-8 REDUCTION IN RANK: Reduction in rank can occur at any time for failing to carry out responsibilities or meet standards.  Additionally, cadet officers are expected to maintain passing grade in all subjects, or be subject to demotion.  Cadet demotions may be administrative or corrective (i.e., for cause).  
· Administrative demotions are non-punitive and are made as required by the SASI to manage the Unit Manning Document authorizations in the Cadet Corps.  
· The SASI will make corrective (for cause) demotions whenever cadets fail to perform satisfactorily in the positions with which they have been entrusted.

5-9 CADET POSITION ROTATION: In order to provide leadership training and experience to a greater number of cadets, the cadet staff positions may be rotated during the school year. 
· The rotation of various group, squadron, flight, and staff positions will be based on positions available, individual cadet abilities, and cadet chain of command recommendation.
· Cadets may apply for command/staff positions through the cadet chain of command, starting with his or her flight commander.
· Cadet candidates for command/staff positions are carefully considered so they may gain the greatest possible leadership experience and fulfill the responsibility of those positions.
· Personnel changes may be made whenever a cadet has demonstrated the ability to perform at a higher level of responsibility or when performance is not up to an acceptable standard.

5-10 SPECIAL ORDERS: Promotions, demotions, and appointments to command or staff positions will be made by Special Orders drafted by Personnel and approved by the SASI.

5-11 CADET RESPONSIBILITIES: Element Leaders, Flight Sergeants, Flight Commanders, Team Leaders, Squadron Commanders, and the Group Commander supervise individual cadets.  Cadets are responsible and accountable for:
· Adhering to the rules and instructions contained in this Cadet Guide and Air Force directives concerning the AFJROTC program.
· Following the directions and orders of senior cadet officers and NCOs.
· Volunteering for and assuming other duties as directed by cadet leaders and ASIs.
· Being mindful of their status as AFJROTC cadets, and striving to become leaders within the AFJROTC program and throughout the campus.
· AFJROTC cadets are expected to represent Dickinson H.S., TX-083, their communities, and the Air Force in an exemplary manner.  

REMEMBER, IF YOU WANT TO BE A LEADER YOU MUST FIRST PROVE THAT YOU CAN FOLLOW AND THAT YOU HAVE WHAT IT TAKES TO BE A ROLE MODEL CADET.  

5-12 CADET OFFICERS: Not every cadet will or should be promoted to cadet officer grade.  The cadet officer corps will be comprised of those proven, dedicated cadets with a demonstrated interest and performance in AFJROTC.  Cadet Officers:
· Provide overall Corps leadership
· Lead by example in bearing, behavior, and appearance
· Take the initiative, not waiting for someone to tell them that there is a problem
· Determine “what's right,” and not “who's right”
· Are an enthusiastic supporter for AFJROTC
· Are “Doers” and “Delegators”

5-13 CADET NON-COMMISSIONED OFFICERS (NCOs):  Like cadet officers, not every cadet that “fills out a promotion checklist” will earn a Cadet NCO rank.  Cadet NCOs are the front-line leaders in AFJROTC.  Where Cadet Officers set policies and guidelines to accomplish the mission, Cadet NCOs accomplish the mission with help and support from the other cadets in the corps.  Cadet NCOs:

· Are the leaders in the Corps
· Are maintainers of discipline and standards
· Are focused on mission accomplishment
· Strive to develop leadership skills in preparation for increased responsibilities
· Are advocates for AFJROTC
· Are the a “Doers” of “what’s right”

5-14 CADET OFFICER/NON-COMMISSIONED OFFICER (NCO) RESPONSIBILITIES

· A cadet officer/NCO position means extra recognition, advancement in rank, and the requirement to exercise authority over subordinates.  However, with this extra prestige and authority is an increased amount of responsibility.
· In addition to the responsibilities shown under specific job descriptions, cadets in officer positions are expected to be exemplary role model cadets... expected to lead by example… and to take charge!
· Cadet leaders will periodically receive confidential feedback from their subordinates, through the ASIs, to aid in their professional leadership development.
· Cadet Officers in command positions will present briefings as necessary to ensure that cadets are informed of all activities in the AFJROTC program.  This requirement will not be delegated.
· Cadet Commanders and staff officers will ensure all subordinates are given written job descriptions to inform them of their exact duties and activities within their area of responsibility.
· This requires considerable effort on the officer’s/NCO’s part.  It will mean continuous communication with subordinates.
· All cadet officers and NCOs are expected to set the standard and demonstrate the proper example, including the proper wear of the uniform, proper wear of civilian clothing in accordance with school dress code, and the appropriate treatment of fellow cadets, students, teachers, and all school staff.
· As in the Air Force, being an officer/NCO in TX-083rd is a 24-hour-a-day job.
· Officers/NCOs that do not properly wear the uniform or exemplify the standard of a TX-083rd AFJROTC cadet may receive a reprimand from the cadet flight, squadron, and/or group commander, and may face demotion.
· Cadet Officers and NCOs will demonstrate a sense of responsibility and commitment to excellence by constantly striving to do a better job of learning individual responsibilities and knowing more about AFJROTC policies and procedures by reading the directives and the Cadet Handbook.  Cadet Officers/NCOs will ensure subordinates remain proficient in their areas of responsibility.
· Praise in public and criticize in private (when and where appropriate).
· Be quick to publicly give credit when someone has done something worth praising.  Don't go overboard, but a few sincere remarks will accomplish more than all the criticism in the world.
· When it is necessary to criticize, do this in private whenever possible.  If it is a behavioral issue, make sure the person knows it is the behavior that is being criticized and not them as an individual.  Make sure they understand what is expected of them.  If it is a performance issue, show them how to correct it.  Respect their dignity.
· When criticism is necessary in public, try to avoid making it sound personal.  There is a difference between observing that someone in formation needs a haircut and singling that person out for ridicule.  Respect their dignity.
· Be facilitators (people who help to make positive things happen).
· Regardless of your position in the Corps, you should always ask yourself in every situation “How can I make this work?”  By being a facilitator, you are helping to make the Corps a positive experience.
· Accept criticism graciously.
· Feedback is common in a structured environment; that is one way to maintain structure.  When the feedback is negative, it is called criticism.  Do not take it personally.  If you allow it to become personal, it can ruin your experience in the Corps.

NOTE:  It is important for all parties (complainant and those responding to the complaint) to act professionally and without recriminations as long as proper procedures are followed.


ACTIVE DUTY ENLISTED RANKS
           [image: afstripe]
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	Pay Grade
	Insignia
	Abbreviation
	Rank

	E-1
	 
	AB
	Airman Basic

	E-2
	[image: http://www.militaryranks.us/images/airforce/e2.png]
	Amn 
	Airman

	E-3
	[image: http://www.militaryranks.us/images/airforce/e3.png]
	A1C 
	Airman First Class

	E-4
	[image: http://www.militaryranks.us/images/airforce/e4.png]
	SrA 
	Senior Airman

	E-5
	[image: http://www.militaryranks.us/images/airforce/e5.png]
	SSgt 
	Staff Sergeant

	E-6
	[image: http://www.militaryranks.us/images/airforce/e6.png]
	TSgt 
	Technical Sergeant

	E-7
	
	[image: http://www.militaryranks.us/images/airforce/e7.png][image: http://www.militaryranks.us/images/airforce/e7-1.png]
	MSgt 
	Master Sergeant

	E-8
	
	[image: http://www.militaryranks.us/images/airforce/e8.png][image: http://www.militaryranks.us/images/airforce/e8-1.png]
	SMSgt 
	Senior Master Sergeant

	E-9
	
	[image: http://www.militaryranks.us/images/airforce/e9.png][image: http://www.militaryranks.us/images/airforce/e9-1.png]
	CMSgt 
	Chief Master Sergeant

	E-9
	[image: http://www.militaryranks.us/images/airforce/e9-2.png]
	CCM 
	Command Chief Master Sergeant

	E-9
	[image: http://www.militaryranks.us/images/airforce/e9-3.png]
	CMSAF
	Chief Master Sergeant of the Air Force




















42


[image: ]
    
	Grade
	Insignia
	Abbreviation
	Rank

	E-1
	 No Insignia
	C/AB
	Cadet Airman Basic

	E-2
	[image: ]
	 CCC C/AB           C/Amn
	Cadet Airman

	E-3
	[image: ]
	C/A1C 
	Cadet Airman First Class

	E-4
	[image: ]
	C/SrA 
	Cadet Senior Airman

	E-5
	[image: ][image: ]
	C/SSgt 
	Cadet Staff Sergeant

	E-6
	
	C/TSgt 
	Cadet Technical Sergeant

	E-7
	
	[image: ]
	C/MSgt 
	Cadet Master Sergeant

	E-8
	
	[image: ]
	C/SMSgt 
	Cadet Senior Master Sergeant

	E-9
	
	[image: ]
	C/CMSgt 
	Cadet Chief Master Sergeant










ACTIVE DUTY OFFICER RANKS
           [image: afstripe]


100

	Pay Grade 
	Insignia
	Abbreviation
	Rank 

	O-1
	[image: http://www.military-graphics.com/ar_2ndlt.gif]Gold

	2nd Lt
	Second Lieutenant

	O-2 
	[image: http://www.military-graphics.com/ar_1stlt.gif]Silver

	1st Lt 
	First Lieutenant

	O-3 
	[image: http://www.military-graphics.com/ar_captain.gif]
	Capt 
	Captain

	O-4 
	                  [image: http://www.military-graphics.com/ar_major.gif]Gold

	Maj 
	Major

	O-5 
	                  [image: http://www.military-graphics.com/ar_ltcol.gif]Silver

	Lt Col 
	Lieutenant Colonel

	O-6 
	[image: http://www.military-graphics.com/COLONEL-L&R.png]
	Col 
	Colonel

	O-7 
	[image: http://www.military-graphics.com/ar_brigen.gif]
	Brig Gen 
	Brigadier General

	O-8 
	[image: http://www.military-graphics.com/ar_majgen.gif]
	Maj Gen 
	Major General

	O-9 
	[image: http://www.military-graphics.com/ar_ltgen.gif]
	Lt Gen 
	Lieutenant General

	O-10 
	[image: http://www.military-graphics.com/ar_general.gif]
	Gen 
	General

	Special
	[image: http://www.military-graphics.com/ar_genarmy.gif]
	Gen-USAF 
	General of the Air Force
(Wartime Only)
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	Grade 
	[image: ]Insignia
	Abbreviation 
	Rank 

	O-1
	
	C/2Lt
	Cadet Second Lieutenant

	O-2 
	[image: ]
	C/1Lt 
	Cadet First Lieutenant

	O-3 
	[image: ]
	C/Capt 
	Cadet Captain

	O-4 
	[image: ]     
[image: ]
	C/Maj 
	Cadet Major

	  O-5 
	[image: ]                  
	C/Lt Col 
	Cadet Lieutenant Colonel

	O-6 
	[image: ]
	C/Col 
	Cadet Colonel


  


CHAPTER 6
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JOB DESCRIPTIONS

6-1  ORGANIZATION.  The TX-083rd AFJROTC Unit is organized as a Cadet Group.

6-2  JOB DESCRIPTIONS.  Job descriptions for Cadet Corps staff positions are much like the United States Air Force; cadet responsibilities and job duties increase with position and rank.  Cadets are expected to carry out their job duties and supervisory responsibilities to the best of their ability.

6-3  CADET APPOINTMENTS AND ROTATION.  The Senior Aerospace Science Instructor, with the assistance of the Aerospace Science Instructor, establishes the cadet staff appointment and rotation system for TX-083 according to AFJROTC Instruction 36-2001.

6-4  GROUP COMMANDER:  The Group Commander (TX-083/CC) is the top cadet position in TX-083.  The cadet selected for this position has been entrusted to lead the entire corps to the best of his or her ability.  To be selected as the Group Commander, the cadet must have attained the following:

· Is an AS IV, a senior, or an AS III when no qualified AS IVs/Seniors exist.
· Held the position of Deputy Group Commander, Executive Officer, Squadron Commander, or equivalent.
· Cadet Major or above.
· Has an impeccable record of integrity, character, job performance, academic excellence, service, and appearance.
   
The Group Commander is supervised by the ASIs and is responsible for the following:

· Command and control of the group with the assistance of staff officers, squadron commanders, and subordinate commanders.
· Maintaining standards, appearance, discipline, efficiency, training, morale, and operation of the group.
· Advise the SASI/ASI on group operations policies and procedures.
· Chair the Cadet Action Board.
· Supervising all the activities of his/her staff (Deputy Group Commander, Executive Officer, Group Training Officer/NCO, and Command Chief Master Sergeant).
· Assigning staff to projects and committees, outlining duties, establishing suspense dates, monitoring progress, and ensuring project completion.
· Submitting recommendations for promotions and leadership position changes to the ASI for comments, prior to submission to the SASI for final action.  Promotions or leadership position changes will not be accomplished without SASI approval.
· Coordinating all corps activities with the ASIs and advising them of all related activities affecting the group, and obtaining permission before scheduling any group activities.
· Conducting weekly Group Staff meetings and publishing meeting minutes within 48 hours.
6-5  DEPUTY GROUP COMMANDER:  The Deputy Group Commander (TX-083/CV) is the second-highest cadet position in TX-083.  The cadet selected for this position has been entrusted to assist in leading the entire corps to the best of his or her ability.  To be selected as the Deputy Group Commander, the cadet must have attained the following:

· Is an AS III or IV, or a junior or senior.
· Held the position of Executive Officer, Squadron Commander, or equivalent.
· Cadet Captain or above.
· Has an impeccable record of integrity, character, job performance, academic excellence, service, and uniform inspection.
   
The Deputy Group Commander is supervised by the Group Commander and is responsible for the following:

· Command and control of the group in the absence of the Group Commander.
· Maintaining standards, appearance, discipline, efficiency, training, morale, and operation of the group.
· Supervising all the activities of the Squadron Commanders.
· Submitting recommendations for promotions and leadership position changes to the Group Commander for comments, prior to submission to the ASIs for final action.
· Coordinating all squadron activities with the Group Commander and advising him or her of all related activities affecting the group.
· Attending Group Staff meetings.
· Attending Cadet Action Boards.
· Attending Cadet Promotion Boards.

6-6 EXECUTIVE OFFICER:  The Executive Officer (TX-083/CCE) is the Group Commander’s primary project officer and is in charge in the Group Commander’s and Deputy Commander’s absences.  The cadet selected for this position must have attained the following:

· Is an AS III or IV, or a junior or senior.
· Held the position of Squadron Commander, Training Officer/NCO, Mission Support Squadron Officer-in-Charge (OIC), or Performance Squadron Team Commander.
· Cadet 1st Lieutenant or above.
· Has an impeccable record of integrity, character, job performance, academic excellence, service, and uniform inspection.

The Executive Officer is supervised by the Group Commander and is responsible for:

· Assuming command and control of the group in the absence of the Group Commander and Deputy Group Commander.
· Performing duties of the Group Inspector General.
· Coordinating activities related to participation in school, community, state, and national events on AFJROTC-related subjects, parades, and ceremonies.
· Serving as Primary Project Officer for various group projects (CIA trips, Recruiting trips, Career Day, Field Day, Open House, etc.) as assigned by the Group Commander.
· Scheduling and coordinating administrative activities for the Group Commander (e.g. Promotion Boards, Cadet Action Boards, Commander’s Calls, & Group Staff Meetings).
· Developing and maintaining a cadet operations and activities calendar.
· Attending Cadet Action Boards.
· Attending Promotion Boards.
· Attending Group Staff meetings.

6-7 TRAINING OFFICER/NCO:  The Training Officer/NCO (TX-083/CCT) is the Group Commander’s primary training expert.  The cadet selected for this position must have attained the following:

· Is an AS III or IV, or a junior or senior.
· Held the position of Flight Commander, Flight Sergeant, Mission Support Squadron Officer-in-Charge (OIC) or Non-Commissioned Officer-in-Charge (NCOIC) or Performance Squadron Team Commander.
· Cadet 2nd Lieutenant or above (OIC) or Cadet Staff Sergeant (NCOIC).
· Has exceptional knowledge of the Cadet Handbook, including promotion requirements, uniform inspection, and drill/ceremonies.
· Has a fine record of integrity, character, job performance, academic excellence, service, and uniform inspection.

The Training Officer/NCO is supervised by the Group Commander and is responsible for:

· Creating, directing, and instructing Cadet Officer Training School (COTS).
· Creating, directing, and instructing Cadet NCO Academy (CNA).
· Creating, directing, and instructing Cadet Basic Orientation (CBO).
· Creating, directing, and supervising Cadet Promotion Workshops.
· Working with KHAS Academic Officer assisting cadet-to-cadet tutoring workshops.
· Attending Cadet Action Boards.
· Attending Promotion Boards.
· Attending Group Staff meetings.

6-8 COMMAND CHIEF MASTER SERGEANT:  The Command Chief Master Sergeant (TX-083/CCC) is a Cadet Chief Master Sergeant, is supervised by the Group Commander, and is responsible for:

· Commanding and controlling the entire enlisted cadet corps.
· Conducting periodic NCO staff meetings for inputs to give to commander.
· Supervising and training group, squadron, and flight guides.
· Ensuring all flight, squadron, and group sergeants carry out their responsibilities.
· Establishing a first sergeant and SNCO advisory board.
· Attending Cadet Action Boards.
· Attending Promotion Boards.
· Attending Group Staff meetings.
6-9 ACADEMICS SQUADRON COMMANDER:  The Academics Squadron Commander (AS/CC) is the top cadet in the Academics Squadron.  The cadet selected for this position is expected to lead the Academics Squadron to the best of his or her ability.  This commander oversees all six academic flights (Alfa through Foxtrot).  To be selected as the Academics Squadron Commander, the cadet must have attained the following:

· Is an AS III or IV, or a junior or senior.
· Held the position of Flight Commander or Flight Sergeant.
· Cadet 2nd Lieutenant or above.
· Has a fine record of integrity, character, job performance, academic excellence, service, and uniform inspection.

The Academics Squadron Commander is supervised by the Deputy Group Commander and is responsible for the following:

· If higher-ranking, assuming command and control of the group in the absence of the Group Commander, Deputy Group Commander, and Executive Officer.
· Assisting the Deputy Group Commander as directed.
· Oversee all six academic flights and supervising the commanders of those flights.
· Forming a squadron for parades and group/squadron activities related to drill and ceremonies.
· Coordinating with Group Commander, Deputy Group Commander, Executive Officer, Mission Support Squadron Commander, Performance Squadron Commander, and all Flight Commanders on cadet operations.
· Keeping the Deputy Group Commander informed of all activities in his/her squadron.
· Conduct bi-weekly Squadron Staff meetings.
· Attending Cadet Action Boards.
· Attending Promotion Boards.
· Attending Group Staff meetings.

6-10  PERFORMANCE SQUADRON COMMANDER:  The Performance Squadron Commander (PS/CC) is the top cadet position in the Performance Squadron.  The cadet selected for this position is expected to lead the Performance Squadron to the best of his or her ability.  This squadron is the most visible squadron in TX-083, as it contains the performance and competitive teams.  To be selected as the Performance Squadron Commander, the cadet must have attained the following:

· Is an AS III or IV, or a junior or senior.
· Held the position of Flight Commander, Flight Sergeant, or Team Commander.
· Cadet 2nd Lieutenant or above.
· Has been a member of at least two teams in the Performance Squadron.
· Has a fine record of integrity, character, job performance, academic excellence, service, and uniform inspection.



The Performance Squadron Commander is supervised by the Deputy Group Commander and is responsible for the following:
· If higher-ranking, assuming command and control of the group in the absence of the Group Commander, Deputy Group Commander, and Executive Officer.
· Assisting the Deputy Group Commander as directed.
· Oversee performance and competition teams (Color Guard, Saber Team, Drill Team, Rocketry Team, A.P.T, Spirit Team, and Music Corps) and supervising those team commanders.
· Forming a squadron for parades and group/squadron activities related to drill and ceremonies.
· Coordinating with Group Commander, Deputy Group Commander, Executive Officer, Mission Support Squadron Commander, and Academics Squadron Commander on cadet operations.
· Keeping the Deputy Group Commander informed of all activities in his/her squadron.
· Conduct bi-weekly Squadron Staff meetings.
· Attending Cadet Action Boards.
· Attending Promotion Boards.
· Attending Group Staff meetings.

6-11 MISSION SUPPORT SQUADRON COMMANDER: The Mission Support Squadron Commander (MSS/CC) is the top cadet position in the Mission Support Squadron.  The cadet selected for this position is expected to lead the Mission Support Squadron to the best of his or her ability.  This squadron is a less visible, but more vital, squadron in TX-083, as it contains the support functions that keep the Group operating.  To be selected as the Mission Support Squadron Commander, the cadet must have attained the following:

· Is an AS III or IV, or a junior or senior.
· Held the position of Flight Commander, Flight Sergeant, Mission Support Squadron Officer-in-Charge (OIC), or Non-Commissioned Officer-in-Charge (NCOIC).
· Cadet 2nd Lieutenant or above.
· Has held a position in the Mission Support Squadron.
· Has a fine record of integrity, character, job performance, academic excellence, service, and uniform inspection.

The Mission Support Squadron Commander is supervised by the Deputy Group Commander and is responsible for:

· If higher-ranking, assuming command and control of the group in the absence of the Group Commander, Deputy Group Commander, and Executive Officer.
· Assisting the Deputy Group Commander as directed.
· Supervising the Support Staff (Financial Management, Public Affairs, Logistics, Personnel, MWR OICs/NCOICs, and Flag Detail).
· Forming a squadron for parades and group/squadron activities related to drill and ceremonies.
· Coordinating with Group Commander, Deputy Group Commander, Executive Officer, Performance Squadron Commander, and Academics Squadron Commander on cadet operations.
· Keeping the Deputy Group Commander informed of all activities in his or her squadron.
· Conduct bi-weekly Squadron Staff meetings.
· Attending Promotion Boards.
· Attending Cadet Action Boards.
· Attending Group Staff meetings.

6-12  FIRST SERGEANTS: Squadron First Sergeants (AS/CFS, PS/CFS, and MSS/CFS) are Cadet Master Sergeants through Cadet Chief Master Sergeants, have previously held the position of Flight Sergeant, supervised by the Command Chief Master Sergeant, and are responsible for:

· Performing duties as assigned by the Command Chief Master Sergeant.
· Performing duties as assigned by their respective Squadron Commander.
· Assuming command of the squadron in the commander’s absence.
· Advising Squadron Commander of problems and concerns with enlisted members within his/her squadron.  He/she is responsible for enlisted cadets in his/her squadron, but not cadet officers.
· Providing recommendations to his/her Squadron Commander for assignment of enlisted personnel to positions of responsibility within the squadron.
· If conflicts occur within his/her squadron, he/she will need to resolve the conflict, assign appropriate consequences, or consult with the Squadron Commander for further instructions.
· Ensuring proper uniform and grooming standards within the squadron.
· Attending Cadet Action Boards (when requested).
· Attending Promotion Boards.
· Attending Squadron Staff meetings.
· Attending Group Staff meetings in the Commander’s absence.

6-13 FLIGHT COMMANDERS: Flight Commanders (TX-083/CCA-F) are Cadet Officers (C/2Lt and above) supervised by the Academics Squadron Commander and are responsible for:

· Commanding, controlling, and supervising the activities within their respective flights, including cadet supervision in the classroom, during field trips, and similar functions.
· Supervising and evaluating cadets’ performance, conduct, leadership, and promotion potential.
· Providing drill and ceremonies training during academic periods.
· Inspecting cadets during uniform and personal appearance inspections.
· Enforcing the proper wear of the uniform.
· Ensuring cadets have the opportunity to develop leadership skills within their individual abilities.
· Ensuring the Academics Squadron Commander is advised on all personnel issues, discipline problems, and motivation concerns.
· Supervising all assigned cadets on campus before school begins, during breaks, lunch, and after school, to ensure cadets are abiding by the professional standards of conduct expected of AFJROTC cadets.
· Submitting recommendations for promotions and leadership positions for all assigned cadets.
· Instructing his or her flight and judging competitive activities when requested.
· Reporting attendance to S/ASI.
· Recommending improvements of operations to Academics Squadron Commander.
· Assisting the Academics Squadron Commander as directed.
· Attending Cadet Action Boards (when requested).
· Attending Promotion Board meetings (when requested).
· Attending Academics Squadron Staff meetings.

6-14 FLIGHT SERGEANTS: Flight Sergeants are Cadet Non-Commissioned Officers (C/SSgt – C/CMSgt) supervised by the Flight Commander and are responsible for:

· Commanding, controlling, and supervising the activities within their respective flights, including cadet supervision in the classroom, during field trips, and similar functions in the absence of the Flight Commander.
· Inspecting cadet clothing for compliance with Dickinson dress code.
· Inspecting cadets for compliance with DHS student IDs.
· Assisting the Flight Commander in training cadets to properly execute all drill movements in accordance with Air Force JROTC directives.
· Training the Element Leaders to assume the duties of Flight Sergeant in case of absence.
· Assist Flight Commander with flight conduct and discipline.
· Prepare flight for inspection and accomplishing inspection records.
· Supervising cadets and evaluating their performance, conduct, leadership, and promotion potential.
· Providing drill and ceremonies training during academic periods.
· Ensuring the Flight Commander is advised on all personnel issues, discipline problems, and motivation concerns.
· Supervising all assigned cadets on campus before school begins, during breaks, lunch, and after school, to ensure cadets are abiding by the professional standards of conduct expected of AFJROTC cadets.
· Assisting the Flight Commander as directed.
· Attending Cadet Action Boards (when requested).
· Attending Promotion Board meetings (when requested).
· Attending Academics Squadron Staff meetings (in Flight Commander’s absence).

6-15 ELEMENT LEADERS: The Element Leaders are supervised by the respective Flight Sergeant and are responsible for:

· Learning the duties and responsibilities of the Flight Commander and Flight Sergeant.
· Leading the element in all drill activities and, if he/she is the ranking Element Leader, assuming command of the academic flight in the absence of the Flight Commander and Flight Sergeant.
· Training cadets assigned to the element on proper execution of drill movements in accordance with Air Force directives.
· Maintaining order and ensuring all cadets assigned to the element follow all applicable classroom rules.

6-16 CADET MENTORS:  Cadet Mentors are upperclassmen selected on an “as needed basis” and supervised by their Flight Commanders.  They will be responsible for:

· Helping assigned cadets with cadet knowledge, uniforms, and expediting promotions.
· Checking on assigned cadet’s academic progress and assisting where needed

6-17 COLOR GUARD COMMANDER: The Color Guard Commander (PS/CCG) is supervised by the Performance Squadron Commander and is responsible for:

· Organizing, recruiting, and training the Color Guard.
· Ensuring all Color Guard equipment is properly maintained and ready.
· Ensuring that all members are aware of practice and performance times.
· Tracking attendance at practices and performances.
· Writing operations plans covering membership and operations policies and procedures.
· Developing Lesson Plans for practices and ensuring lesson objectives are met each practice.
· Organizing and training team members for competitions and performances.
· Publicizing team activities in group, school, and community publications and media.
· Attending Promotion Board meetings (when requested).
· Attending Squadron Staff meetings.

6-18 DRILL TEAM COMMANDER: The Drill Team Commander (PS/CCD) is supervised by the Performance Squadron Commander and is responsible for:

· Organizing and recruiting the Drill Team.
· Training all members of the Drill Team in inspection, regulation, and exhibition drill competition and performance routines.
· Developing Lesson Plans for practices and ensuring lesson objectives are met each practice.
· Ensuring all equipment needed by the Drill Team is on hand and operational.
· Coordinating all Drill Team activities and competitions.
· Ensuring that all members are aware of practice and performance times.
· Tracking attendance at practices and performances.
· Writing operations plans covering membership and operations policies and procedures.
· Publicizing team activities in group, school, and community publications and media.
· Attending Promotion Board meetings (by MSS/CC request).
· Attending Squadron Staff meetings.

6-19 MUSIC CORPS DIRECTOR:  The Music Corps Director (PS/CCB) is supervised by the Performance Squadron Commander and is responsible for:

· Recruiting, training, and supervising musically-talented members of the Music Corps.
· Organizing music corps members into functional groups/bands.
· Conducting weekly rehearsals.
· Tracking attendance at practices and performances.
· Coordinating with SASI and other school/organizational officials for musical events.
· Attending Squadron Staff meetings.

6-20 ROCKETRY TEAM COMMANDER: The Rocketry Team Commander (PS/CCR) is supervised by the Performance Squadron Commander and is responsible for:

· Organizing and recruiting the Rocketry Team.
· Training all members of the Rocketry Team how to properly and safely build, prepare, launch, and recover various types of model rockets.
· Developing Lesson Plans for practices and ensuring lesson objectives are met each practice.
· Assisting members in earning their Rocketry Badges.
· Building, maintaining, and storing all rocketry equipment.
· Training for, and competing in, rocketry meets.
· Tracking attendance at practices and competitions.
· Attending Promotion Board meetings (by MSS/CC request).
· Attending Squadron Staff meetings.

6-21 SABER TEAM COMMANDER: The Saber Team Commander (PS/CCS) is supervised by the Performance Squadron Commander and is responsible for:

· Organizing, recruiting, and training the Saber Team.
· Ensuring all Saber Team equipment is properly maintained and ready.
· Ensuring that all members are aware of practice and performance times.
· Tracking attendance at practices and performances.
· Writing operations plans covering membership and operations policies and procedures.
· Organizing and training team members for competitions and performances.
· Developing Lesson Plans for practices and ensuring lesson objectives are met each practice.
· Publicizing team activities in group, school, and community publications and media.
· Attending Promotion Board meetings (by MSS/CC request).
· Attending Squadron Staff meetings.

6-22 SPIRIT TEAM COMMANDER: The Spirit Team Commander (PS/CCH) is supervised by the Performance Squadron Commander and is responsible for:

· Organizing, recruiting, and supervising the Spirit Team.
· Publicizing the football schedule and ensuring cadets are available for all football games.
· Tracking attendance at all games.
· Ensuring cadets are in uniform and in compliance.
· Properly raise and lower stadium flags before/after every home game.
· Supervising cadet behavior in the stands and on the field while representing AFJROTC.
· Attend Performance squadron Staff meetings during football season.

6-23 SCALE MODEL AIRCRAFT TEAM COMMANDER:  The Scale Model Aircraft Team Commander (PS/CCM) is supervised by the Performance Squadron Commander and is responsible for:
· Organizing, recruiting, and supervising the Scale Model Aircraft Team.
· Ensuring necessary construction supplies (paint, glue, blades, tweezers, etc) are on hand.
· Instructing cadets on proper construction techniques.
· Coordinating with Helping Our Military Endure (HOME) to plan and conduct Scale Model competitions
· Hang new scale models in AFJROTC classroom.
· Clean and maintain existing models as necessary.
· Attend Performance Squadron Staff meetings.

6-24 FINANCIAL MANAGEMENT OFFICER/NCO: The Finance OIC/NCOIC (MSS/CCM) is supervised by the Mission Support Squadron Commander and is responsible for:

· Supervising, controlling, and coordinating financial aspects of unit fund-raising activities.
· Assisting Group and Squadron staff and ASIs in planning, organizing, coordinating, and controlling unit fund-raising activities.
· Preparing the group budget to include amounts for field trips, base visits, transportation, equipment and supplies, cadet balls, picnics, etc.  This will require close coordination with other staff officers and Points Of Contact (POC).
· Developing a fund-raising plan.
· Controlling cadet financial transactions.
· Obtaining approval from SASI/ASI for cadet fund expenditures.
· Serving as fund-raising special project officer.
· Maintaining cadet fund transaction records and supporting documentation.
· Preparing fund expenditure forms for cadet activities and obtaining funds from S/ASI.
· Presenting budget reports to commander and staff at staff meetings.
· Preparing budget projections as required throughout school year.
· Developing fund requirements procedures.
· Publicizing cadet scholarship and academy opportunities.
· Writing operations plans covering policies and procedures.
· Attending Promotion Board meetings (by MSS/CC request).
· Attending Squadron Staff meetings.
· Attending last Group Staff meeting of the month

6-25 FLAG DETAIL OIC/NCOIC:  The Flag Detail OIC/NCOIC (MSS/CCF) is supervised by the Mission Support Squadron Commander and is responsible for:

· Organizing, recruiting, training, and supervising the Flag Detail.
· Tracking attendance and participation each morning for Flag Detail.
· Ensuring cadets are in proper uniform/dress code during detail.
· Properly raise all three flags each morning between 0600 and 0715.
· Ensure flags and hardware are in good working order, and notifying squadron commander when repairs or replacements are needed.

6-26 KITTY HAWK AIR SOCIETY PRESIDENT: The Kitty Hawk Air Society President (MSS/CCK) is a member of the Kitty Hawk Air Society, supervised by the Mission Support Squadron Commander, and responsible for:

· Ensuring all eligible cadets are selected, trained, and inducted in the Kitty Hawk Air Society.
· Organizing all Kitty Hawk Air Society (KHAS) activities.
· Maintaining all Kitty Hawk Air Society records and meeting notes.
· Attending Mission Support Squadron meetings.



6-27 LOGISTICS OFFICER/NCO: The Logistics OIC/NCOIC (MSS/CCL) is supervised by the Mission Support Squadron Commander and is responsible for:

· Assisting in the inventory, issue, receipt, cleaning, ordering, and turn-in of uniforms.
· Providing guidance to the group staff on supply procedures.
· Maintaining a neat and efficient cadet supply area and ensuring that only authorized cadets have access to the supply room or any supply item.
· Ensuring an adequate supply of expendable uniform items (ribbons, racks, belts, buckles, socks, etc.) is readily available for issue to cadets.
· Recommending supply policies and procedures to the ASI.
· Recommending and posting cadet supply operations hours for cadet uniform support.
· Providing personnel during supply operation hours.
· Training cadets to operate inventory equipment.
· Helping ASI accomplish uniform, book, and accountable equipment supply actions.
· Providing logistics support such as weapons/equipment maintenance to Operations Squadron for performances/competitions.
· Forwarding supply requirements to ASI to support cadet group operations.
· Obtaining costs and sources to meet supply requirements.
· Writing operations plans covering policies and procedures.
· Attending Promotion Board meetings (by MSS/CC request).
· Attending Squadron Staff meetings.
· Attending last Group Staff meeting of the month

6-28 MORALE, WELFARE, AND RECREATION OFFICER/NCO:  The Morale, Welfare, and Recreation OIC/NCOIC (MSS/CCW) is supervised by the Mission Support Squadron Commander and will:

· Develop an activity plan that will improve cadet morale.
· Develop and coordinate community service projects with Kitty Hawk Air Society.
· Serve as primary project officer for dining outs, cadet balls, group picnics, etc.
· Accomplish after-action reports and continuity files.
· Assist with fund-raising activities
· Serve as active spokesperson for group activities in the community to obtain support.
· Writing operations plans covering policies and procedures.
· Attending Promotion Board meetings (by MSS/CC request).
· Attending Squadron Staff meetings.
· Attending last Group Staff meeting of the month

6-29 CADET BALL COMMITTEE CHAIRPERSON:  The Cadet Ball Committee Chairperson is supervised by the Morale/Welfare/Recreation OIC/NCOIC and is responsible for:

· Creating, organizing, directing, and leading the Cadet Ball Committee.
· Holding regular meetings throughout the year culminating in the Cadet Ball (usually held in February/March of each year).
· Responsible for:
· Date/Time/Location/Theme of Cadet Ball
· Events and schedule
· Catering
· Music
· Photography
· Decorations
· Budget
· Other factors leading to a successful Cadet Ball
· Holding one or two “hot wash” meetings after Cadet Ball to critique events/items.
· Create/maintain Continuity Binder for future Balls.
· Attending last Group Staff meeting of the month.

6-30 PERSONNEL OFFICER/NCO: The Personnel OIC/NCOIC (MSS/CCP) is supervised by the Mission Support Squadron Commander and is responsible for:

· Preparing, maintaining, and updating personnel records and folders for all cadets.
· Supervising, controlling, and coordinating the cadet promotion program.
· Ensuring the organizational charts and chain of command listings are posted and current.
· Maintaining, publishing, and distributing organization chart and unit manning document.
· Developing recruiting and retention (viability) plan.
· Preparing, coordinating, publishing, and filing special orders for all promotions, awards, special activities, and assignment or removal from leadership positions.
· Serving as recorder to Cadet Action Board.
· Recommending to commander personnel policies such as promotions and cadet awards.
· Managing computer-based personnel management system.
· Maintaining the Awards and Decorations program.
· Serving as primary project officer for Cadet Awards Ceremony.
· Collecting data needed to confirm eligibility for awards and decorations.
· Providing copies of special orders to the personnel officer.
· Maintaining an adequate supply of required forms.
· Maintaining attendance and record/publish/post minutes from Group Staff meetings.
· Writing operations plans covering policies and procedures.
· Attending Promotion Board meetings.

6-31 PHYSICAL TRAINING OFFICER/NCO:  The Physical Training OIC/NCOIC (MSS/CCP) is supervised by the Mission Support Squadron Commander and is responsible for:

· Writing a physical fitness operations instruction.
· Determining weekly CHAWP activities and training/coordinating with Academic Flight PT specialists to ensure group continuity.
· Ensuring that all PT equipment needed is on hand before weekly CHAWP.
· Serving as Assistant Project Officer for Cadet Field Day.
· Coordinating Cadet Health And Wellness Program evaluations, including maintaining performance records in WINGS.
· Publicizing Cadet Health and Wellness accomplishments.
· Posting current health awareness information.
· Attending Squadron Staff meetings.

6-32 PUBLIC AFFAIRS OFFICER/NCO: The Public Affairs OIC/NCOIC (MSS/CCPA) is supervised by the Mission Support Squadron Commander and is responsible for:

· Coordinating with the school and local newspapers, “Gator Network Television”, and “Gator Tales” to ensure AFJROTC cadets and activities receive adequate publicity.  All articles submitted for publication must have prior approval by the ASIs.
· Providing photographic records of all AFJROTC activities and events.
· Creating and publishing the cadet monthly newsletter after the final draft has been proofread and approved by the MSS Commander, Group Commander, the ASI, and the SASI.
· Maintaining “Outstanding Cadet of the Quarter Program” and updating pictures.
· Creating and updating weekly slideshow of current events to be shown during classes.
· Creating and maintaining digital scrapbook of group events and the annual awards ceremony.
· Submitting news articles to HHQ.  All articles must be approved by the SASI.
· Maintaining group bulletin boards.
· Writing operations plans covering policies and procedures.
· Attending Promotion Board meetings (by request).
· Attending Squadron Staff meetings.
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UNIT MANNING DOCUMENT (UMD)

			
FUNCTIONAL SYMBOL	POSITION                                       	GRADES 	       AUTH
TX-083/CC		Group Commander				C/Maj – C/Col	 	1
TX-083/CV		Deputy Group Commander			C/Capt – C/Lt Col	1
TX-083/CCE		Executive Officer				C/1Lt – C/Lt Col	1
TX-083/CCT		Training Officer/NCO				C/SSgt – C/Maj 	1
TX-083/CCC		Command Chief Master Sergeant 		C/CMSgt 		1

AS/CC			Academics Squadron Commander		C/2Lt – C/Maj		1
AS/CF			Academics Squadron First Sergeant		C/MSgt – C/CMSgt 	1
AS/CCA-F		Flight Commander				C/2Lt – C/Capt 	6
AS/CFS		Flight Sergeant				C/SSgt – C/CMSgt	6

MSS/CC		Mission Support Squadron Commander	C/2Lt    –  C/Maj	 1
MSS/CFS 		First Sergeant 					C/MSgt –  C/CMSgt	 1
MSS/CCA 		Public Affairs OIC/NCOIC 			C/SSgt  –  C/Capt 	 1 MSS/CCF		Flag Detail OIC/NCOIC			C/SrA   –  C/Capt	 1
MSS/CCK	 	Kitty Hawk Air Society President		C/2Lt    –  C/Capt	 1
MSS/CCL	 	Logistics OIC/NCOIC 			C/SSgt  –  C/Capt 	 1
MSS/CCM	 	Financial Management OIC/NCOIC 		C/SSgt  –  C/Capt 	 1 
MSS/CCP		Personnel OIC/NCOIC			C/SSgt  –  C/Capt 	 1
MSS/CCT	 	Physical Training OIC/NCOIC		C/SSgt  –  C/Capt 	 1
MSS/CCW	 	MWR OIC/NCOIC				C/SSgt  –  C/Capt 	 1

PS/CC			Performance Squadron Commander		C/2Lt    –  C/Maj	 1
PS/CFS		Performance Squadron First Sergeant 	C/MSgt –  C/CMSgt	 1
PS/CCA		Awareness Presentation Team Commander	C/SSgt  –  C/Capt 	 1 PS/CCB		Music Corps Director				C/SSgt  –  C/Capt	 1
PS/CCD		Drill Team Commander		 	C/SSgt  –  C/Capt	 1	 PS/CCF		Flag Team Commander			C/SSgt  –  C/Capt	 1
PS/CCG	 	Color Guard Commander 			C/SSgt  –  C/Capt	 1
PS/CCR		Rocketry Team Commander			C/SSgt  –  C/Capt	 1
PS/CCS		Saber Team Commander			C/SSgt  –  C/Capt 	 1
PS/CCM		Scale Model Aircraft Team Commander	C/SSgt  –  C/Capt	 1 
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CURRICULUM

9-1 UNIFORMS:  Each week, cadets will wear their uniform and be graded on their dress and appearance.  This grade has a major impact on their AFJROTC grade, as correctly wearing the uniform is required for successful completion of this course.  The dress and appearance grade counts more than a weekly test does in many other classes at Dickinson High School, so you can imagine how not wearing the uniform and earning a “zero” can hurt your grade, or how correctly wearing the uniform is like earning an “A” every week on a test!

9-2 EXAMS:  At the end of each quarter, there will be exams covering Aerospace Science and Leadership Education.  These exams may be closed-book, open-notes, and/or open-book exams, depending on the material covered and/or the instructor’s choice.

9-3 FINAL EXAM:  The 1st and 2nd Semester Final Exams will cover Aerospace Science and Leadership Education material covered during those semesters.  “Leadership Education” will account for 45% of the questions, “Drill and Ceremonies” will have 5%, and “Aerospace Science” will have 50% of the questions.  These exams are closed-book only exams.

9-4 GRADING POLICY:  The grading policy for AFJROTC breaks down as follows:
· INSPECTIONS – 40% (Weekly AFJROTC uniform inspection grades).
· EXAMS – 20% (Exams, major projects, research papers, etc).
· LEADERSHIP – 20% (How well the cadet performs his or her job, leads while in a leadership role, follows directions from instructors and leaders, classroom attitude, etc).
· DAILY WORK – 10% (Quizzes, extracurricular events, class participation, etc).
· PHYSICAL TRAINING – 10% (Weekly CHAWP participation grades).

9-5  CONSEQUENCES – Cadets may lose points on uniform inspection grades for:
· Uniform or Grooming Standard violations.  These are 5 or 10 points per violation.
· In-School Suspension (ISS) results in loss of field trip privileges for the current quarter.
· Out of School Suspension (OSS) results in loss of field trip privileges for the semester.
· Tardiness results in a 10-point reduction of military bearing points for that uniform inspection.

9-6 MERITS/DEMERITS – Merits and Demerits are a discipline tool that is used to help instill a sense of consequences for both good and bad behavior.
· MERITS may be awarded for exceptional conduct or service to the corps, school, or community, (e.g.) behavior or actions that go above and beyond what is expected.
· Merits have been awarded for fixing a teacher’s flat tire in the school parking lot, recognizing that classroom cleaning supplies are needed and purchased replacements at the cadet’s own expense, and performing Color Guard/Saber Team duties during inclement weather.
· Each merit cancels a demerit when calculating a cadet’s demerits.
· DEMERITS unfortunately are more common.  Cadets can earn demerits for classroom disruption, failure to participate in activities, missing meetings, excessive tardies to class or meetings, dress code violations, student ID violations, sleeping in class, or bringing “drama” to AFJROTC.
· An excessive number of demerits can cause a cadet to lose an anticipated promotion, cannot attend a desirable function, or lose consideration for an award.
· Demerits are reduced at the rate of one demerit for two hours of community service.  This community service cannot count for hours towards the Community Service ribbon or towards a promotion.

9-7 CURRICULUM-IN-ACTION (CIA) TRIPS: CIA trips are school-sponsored field trips that directly support or serve as an extension of the AFJROTC curriculum.  They are sponsored and approved using the same procedures as any other class/organization in the high school by the appropriate school authority.  These trips may include visits to museums, universities, Air Force installations, and Johnson Space Center.  Other trips may go to McAdams or Kranz Junior High Schools to recruit new cadets for AFJROTC, or to perform community service.  In the course of the school year, all cadets will be given the opportunity to participate in a CIA trip.  However, cadets must be in good academic, attendance, and disciplinary standing (to include demerits) to participate in CIA activities.  Failing any DHS course results in loss of field trip privileges until passing the failed course.  In all cases, cadets will conform to AFJROTC grooming standards and uniform wear as directed by the SASI.

9-8 LATE WORK POLICY: Work submitted on or before the due date can receive a full score.

One day late: 		10% off the total possible score
Two days late: 		20% off the total possible score
Three days late: 		30% off the total possible score
Four days late: 		40% off the total possible score
Five days late: 		50% off the total possible score
Six days late: 		60% off the total possible score
Seven days late: 		70% off the total possible score
Eight days late: 		80% off the total possible score
Nine days late: 		90% off the total possible score
Ten days late or more: 	Cadet will earn a zero for the assignment

Absence policy: Where possible, due dates are extended one day for each day absent (excused absences).  Where this is not possible, other consideration will be accorded.

CHAPTER 10
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MEETINGS AND ACTIVITIES

10-1 GROUP STAFF MEETINGS: Group staff meetings are held every Monday during SMART (Students Maximizing Academics, Relationships, and Time) Lunch.  All cadets required to attend will normally be notified of the meeting at least one school day in advance.  Those required to attend must be present unless prior absence approval is granted by the Group Commander.
· The Executive Officer will be responsible for preparing the room for group staff meetings.
· The Command Chief Master Sergeant is responsible for maintaining order during the meetings.
· Commanders and staff officers will brief the commander on their respective areas, identifying progress, and discussing problem areas.
· The staff meeting will be under the cadets’ control, and military courtesies will be followed at all times.  Cadets are also responsible for cleaning the meeting area thoroughly afterwards.  The ASIs may be present if desired, and may brief cadets.
· Meeting minutes will be published within 48 hours.

10-2 SQUADRON STAFF MEETINGS: Squadron staff meetings are held on Tuesdays (rotating between the squadrons every 3 weeks) during SMART Lunch, unless otherwise stated.  All cadets required to attend will normally be notified of the meeting at least one school day in advance.  Those required to attend must be present unless prior absence approval is granted by the respective Squadron Commander.
· The junior officer or SNCO will be responsible for preparing the room for staff meetings.
· The 1st Sergeant is responsible for maintaining order during the meetings.
· Commanders, OICs, and NCOICs will brief the commander on their respective areas, identifying progress, and discussing problem areas.
· The staff meeting will be under the cadets’ control, and military courtesies will be followed at all times.  Cadets are also responsible for cleaning the meeting area thoroughly afterwards.  The ASIs may be present if desired, and may brief cadets.
· Meeting minutes will be published within 48 hours.

10-3 CADET BALL COMMITTEE:  The Cadet Ball Committee will meet every Thursday during SMART Lunch from October until 2 weeks after the Cadet Ball (last two meetings are “hot wash” meetings).  All members of the committee will be required to attend unless excused by the chairperson.

10-4  KITTY HAWK AIR SOCIETY:  The Kitty Hawk Air Society will meet the first and third week of every Friday during SMART Lunch.  All KHAS members are required to attend unless excused by the KHAS President.

10-5 CADET ACTION BOARD.  The SASI may convene a Cadet Action Board, chaired by the Group Commander, for several purposes.  Cadet Action Boards serve as investigative bodies to examine facts, determine whether a cadet failed to carry out his or her assigned duties, or make recommendations concerning alleged violations of the Honor Code or other areas of the Cadet Handbook.  Types of Disciplinary Action Boards and Board Members:
· Instructor Disciplinary Action Board – Based on their judgment of an Honor Code violation, the SASI/ASI may choose to hold their own action board.  The Instructors will inform the cadet involved as soon as they have decided on a course of action.
· Cadet Disciplinary Action Board – In order to provide cadets the experience of being judged by their peers, the SASI may convene a Cadet Disciplinary Action Board.  As a minimum, the board will consist of the Group Commander (chairperson), Deputy Group Commander, Executive Officer, appropriate Squadron Commanders, Cadet Training Officer, appropriate Academic Flight Commander or Sergeant, appropriate OIC/NCOIC, Command Chief Master Sergeant, appropriate First Sergeant, and Personnel Officer (Non-deliberating Recorder).  If the subject cadet is a cadet officer, then all cadet officers will constitute the board.  If the Cadet Group Commander is the subject cadet, then the Deputy Group Commander will assume the role of chairperson.
· The Group Commander will direct when the board will convene to investigate cadet misconduct and recommend to the SASI appropriate courses of action.

Cadet Action Boards have the responsibility for meeting on a timely basis and conducting investigations necessary to ensure the most equitable, unbiased, and just recommendations.  Board members must always conduct themselves with the maximum degree of personal integrity, sincerity, and fairness.  Board members are required to keep discussions and findings of the board confidential.  Failure to do so may result in another Cadet Action Board convening for the Board Member Cadet that reveals confidential information.

The SASI/ASI will be present during a Cadet Action Board to assure that proper procedures are followed and offer advice and clarification only if necessary.

10-6 LEADERSHIP DEVELOPMENT REQUIREMENT ACTIVITIES (LDR): In addition to normal classroom activities, AFJROTC cadets will be involved in many LDR activities.  Cadets participate in various activities within the school and community, as well as compete in competitions.
· Practices will be held as directed by the Performance Squadron Commander with approval from the Deputy Group Commander and the SASI/ASI.  Unexcused absences from practices or scheduled events will lead to removal from the team with Squadron Commander, Group Commander, and SASI approval.
· Participation in any LDR activity, except service projects, requires passing grades in AFJROTC.
· Cadets will be limited to actively participating on a maximum of three teams.
· Members of LDR teams (listed below), must maintain passing grades in all subjects to participate in that team’s performance/competition.  Failure to maintain passing grades will mandate a 3-week monitoring period.  If the cadet does not bring up failing grades to passing, then that cadet will be provisionally removed from the team until the grades are passing for three weeks in a row.
· LDR Teams:
· COLOR GUARD
· The AFJROTC Color Guard is the focal point of the AFJROTC program, as they are seen by most every member of the community in one way or another.
· The Color Guard is a performance/competition team that consists of four or five members that present the “colors” or flags and replica rifles for football and basketball games, awards events, parades, and many other activities in the school and local community.
· The team members practice with both flags and replica rifles to attain proficiency, usually once per week.  This practice schedule can be more often, especially nearing an important performance or competition.
· Members of the Color Guard may be issued more than one uniform due to the sometimes grueling schedule of events they may participate in.
· Color Guard members must be impeccable in bearing and appearance.

· DRILL TEAM
· The AFJROTC Drill Team consists of 6 to 12 members that performs or competes unarmed or armed (using the Springfield 1904 replica rifle in complex, choreographed routine by spinning and tossing the rifle) while constantly changing formations and patterns on the performance floor.
· The team practices usually once per week, but this can certainly increase as the complexity of their routine increases.
· Drill Team members must be impeccable in bearing and appearance.

· FLAG DETAIL
· The TX-083 Flag Detail raises our national and state flags every school morning (weather permitting) NET 0600 and NLT 0710.
· Members of this team must have reliable attendance and transportation to be able to perform this honorable duty each morning.

· KITTY HAWK AIR SOCIETY
· The Kitty Hawk Air Society is a national honor society for AFJROTC cadets who excel academically.
· To be considered for membership, cadets must maintain an “A” in AFJROTC, a 3.2 GPA average overall, and SASI approval.
· Members are subject to the policies and provisions contained in the KHAS NASA Chapter constitution.

· MUSIC CORPS
· The AFJROTC Music Corps is a group of cadets that have musical talent in voice or instrument (brass, woodwinds, strings, and percussion) who wish to perform for AFJROTC and other civic events.
· Cadets chosen for membership must audition, provide their own musical equipment, and attend irregular rehearsals (as needed for events).

· RECRUITING TEAM
· The Recruiting Team travels to both Junior High Schools and participates during the Elective Fair recruiting high-quality candidates to join AFJROTC.
· The team is comprised of 6-10 cadets from all AS levels (AS I – AS IV)
· Team members must be actively involved in multiple LDR activities and are positive spokespersons for TX-083.
· Team members must be friendly, outgoing, well-spoken, and look impeccable in their AFJROTC uniforms.
· The Personnel OIC/NCOIC normally leads this team, but can delegate it to another member.  

· ROCKETRY TEAM
· The AFJROTC Rocketry Team consists of 3-8 cadets who are interested in constructing and flying rockets and competing in local and regional rocketry competitions.
· The Rocketry Team meets weekly, but can practice more often nearing a competition.
· Practices consist of rocketry safety, building different rockets for different competitions, and shooting rockets to refine competition techniques.
· Events include Time Aloft (Parachute and Streamer) and Accuracy (accurately hitting a target from several pre-determined distances).
· The Rocketry Team must constantly test and refine their rockets to win consistently.  This involves patience and problem-solving skills.

· SABER TEAM
· The AFJROTC Saber Team is another focal point of the program, as they are seen many times in conjunction with the Color Guard.
· The Saber Team is a performance team consisting of six to as many as 12 members that perform using a ceremonial saber at athletic events, dances, weddings, graduations, and other community events.
· The team members practice usually once per week.  This practice schedule can be more often, especially nearing an important performance.
· Saber Team members must be impeccable in bearing and appearance.

· SCALE MODEL AIRCRAFT TEAM
· The AFJROTC Scale Model Aircraft Team researches, procures, builds, paints, and accessorizes commercially-available scale model aircraft.
· The team meets weekly to assist each other in the construction of their aircraft, as well as working on their aircraft on their own time.
· The aircraft can be entered into a Scale Model contest held locally, if desired.
· The aircraft can then be donated to TX-083 to be proudly displayed in the classroom. 

· SPIRIT TEAM
· The Spirit Team will be a group of approximately 7-9 cadets that will wear the AFJROTC ABU, raise the stadium flags before home football games, honor the nation’s flag during the opening ceremonies, and run with the “GATORS” flags after every touchdown.  This team will also lower the stadium flags at the conclusion of the game.
· The Spirit Team will also help to cheer on our Gators, along with the Cheerleaders, Band, Diamonds, and other student groups.

10-7 FUND-RAISING ACTIVITIES:  AFJROTC activities such as picnics, cadet balls, movie nights, bowling nights, etc. cost money to host.  TX-083 has an activity fund that pays for a majority of these costs, but it has to be replenished regularly.  TX-083 AFJROTC periodically (approximately twice per year) raises funds through the cadets’ efforts to raise enough money to have these events.  Cadets are required to actively participate in these fund-raising activities in order to attend these events.

10-8 AWARDS CEREMONIES:  The Annual Awards ceremony is held near the end of the school year (normally in mid-April) in the Dickinson High School Auditorium.
· Cadets will be presented with unit, AFJROTC, and nationally-recognized awards earned during the year.
· Dress for the awards ceremony will be the Class A Service Dress.  Families and friends are invited and highly encouraged to attend.  Attire for family and friends will be business attire.
· This awards ceremony is mandatory for all cadets, and is considered part of the AFJROTC curriculum.



CHAPTER 11
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AWARDS AND DECORATIONS

11-1 AFJROTC LETTER JACKET:  Cadets are eligible to earn a Dickinson High School Letter Jacket based on the eligibility criteria listed below and recommendations of the ASIs.  Cadets must meet or exceed the following requirements for the letter jacket:
· Be a member in good standing in JROTC for a period of no less than 5 semesters.
· Be a member of TX-083 AFJROTC for a period of no less than 2 semesters.
· Participate in at least 75% of all Corps activities.

AS IVs who have been a member of TX-083 AFJROTC all four years (and have shown an increase in participation in Corps activities during their later years) are also eligible to receive the Letter Jacket at the SASI’s discretion.

11-2 SHOULDER CORDS: Distinctive Shoulder Cords are authorized for Cadet Corps Leadership (Group/Squadron) and Competitive/Performance teams to wear on their AFJROTC uniforms during regular uniform wear.
· On the Class A Service Coat, the cord will be grounded to the left shoulder seam and pinned to the coat with the pin hidden beneath the cord.
· On the blue shirt, the cord will be under the epaulet, grounded to the left shoulder seam with the pin hidden beneath the cord.
· The Cadet Corps Leadership and members of the Kitty Hawk Air Society (KHAS) will wear their respective cords (only one, the higher precedence cord) only while they are an active member of that group, and will be returned upon demand by the SASI or ASI.  The competitive/performance teams will wear their respective cords only while performing that event and will return it immediately after completion of the activity.
· The cords, in order of precedence are as follows:
· RED AND WHITE CORD:  Worn by the TX-083rd Group Commander.
· RED CORD:  Worn by TX-083rd Group Staff (Deputy Group Commander, Executive Officer, Training Officer, and Command Chief Master Sergeant).
· GRAY CORD:  Worn by Squadron (AS/MSS/PS) Staff (Squadron Commander and First Sergeant).
· INFANTRY BLUE CORD:  Worn by Kitty Hawk Air Society (KHAS) members.  This cord must be returned if suspended/expelled from the KHAS.
· WHITE CORD: Worn by members of the Color Guard.  This cord must be returned after each Color Guard performance.
· GOLD CORD:  Worn by members of the Saber Team.  This cord must be returned after each Saber Team performance.
· BLACK CORD:  Worn by members of the POW/MIA Honor Guard.  This cord must be returned after each ceremony.
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11-3 CADET AWARDS AND DECORATIONS:  The Cadet Awards and Decorations program fosters morale, incentive, esprit de corps, and recognizes the achievements of AFJROTC cadets.  The cadet chain-of-command may make awards recommendations to the ASIs; however, final approval rests with the SASI.  Presentations will be made at appropriate times during the year.  Cadets may only receive one National-Level Award for each year they are in AFJROTC and not receive the same National-level award twice during their AFJROTC career (this does not apply to national competition awards.).  Only Awards and Decorations approved by Holm Center/JR and listed in this guide may be worn.  The following awards are authorized for wear on the AFJROTC uniform in the precedence listed (highest to lowest).

National Level Awards

1.   Gold Valor Award (Medal/Ribbon) 
2.   Silver Valor Award (Medal/Ribbon)
3.   Cadet Humanitarian Award (Ribbon)
4.   Silver Star Community Service with Excellence Ribbon 
5.   Community Service with Excellence Ribbon 
6.   Air Force Association Award (Medal/Ribbon) 
7.   Daedalian Award (Medal/Ribbon) 
8.   Daughters of the American Revolution Award (Medal/Ribbon) 
9.   American Legion Scholastic Award (Medal/Ribbon) 
10. American Legion General Military Excellence Award (Medal/Ribbon) 
11. Reserve Officers Association Award (Medal/Ribbon) 
12. Military Officers Association Award (Medal/Ribbon) 
13. Veterans of Foreign Wars (VFW) Award (Medal/Ribbon) 
14. National Society United States Daughters of 1812 (Medal/Ribbon) 
15. National Sojourners Award (Medal/Ribbon) 
16. Scottish Rite, Southern Jurisdiction Award (Medal/Ribbon) 
17. Military Order of the Purple Heart Award (Medal/Ribbon) 
18. Sons of the American Revolution Award (Medal/Ribbon) 
19. Military Order of World Wars Award (Medal/Ribbon) 
20. American Veterans Award (Medal/Ribbon) 
21. Air Force Sergeants Association (AFSA) Award (Medal/Ribbon) 
22. Tuskegee Airmen Incorporated AFJROTC Cadet Award (Ribbon) 
23. The Retired Enlisted Association Award (Medal/Ribbon) 
24. The Celebrate Freedom Foundation Award (Medal/Ribbon) 
25. Air Commando Association Award (Medal/Ribbon) 
26. Distinguished Unit Award with Merit (Ribbon)

Headquarters AFJROTC Awards 
 
27. Distinguished Unit Award (Ribbon) 
28. Outstanding Organization Award (Ribbon) 
29. Outstanding Flight Ribbon 
30. Top Performer Ribbon

Unit Level Awards
 
31. Outstanding Cadet Ribbon 
32. Leadership Ribbon 
33. Superior Performance Ribbon 
34. Achievement Ribbon 
35. Academic Ribbon 
36. Cadet Leadership Course Ribbon 
37. Special Teams Placement Ribbon 
38. All Services National Competition (Medal/Ribbon) 
39. Air Force Nationals Competition (Medal/Ribbon) 
40. Orienteering Ribbon 
41. Leadership Development Requirement (LDR) Leadership Ribbon 
42. Drill Team Ribbon 
43. Color Guard Ribbon 
44. Saber Team Ribbon 
45. Marksmanship Ribbon 
46. Good Conduct Ribbon 
47. Service Ribbon
48. Health and Wellness Ribbon
49. Recruiting Ribbon
50. Activities Ribbon
51. Attendance Ribbon
52. Dress and Appearance Ribbon
53. Longevity Ribbon
54. Bataan Death March Memorial Hike Ribbon 
55. Patriotic Flag Ribbon 
56. General Carl Spaatz Award (CAP) 
57. General Ira C. Eaker Award (CAP)
58. Amelia Earhart Award (CAP)
59. General Billy Mitchell Award (CAP)
60. General J.F. Curry Achievement Award (CAP)

AFJROTC and CAP Medals may be worn on the semi-formal uniform only for formal and semi-formal occasions of a limited nature (such as dining ins/outs, cadet ball, change of command ceremonies, awards ceremonies, picture days, or other formal events as specified by the SASI.)  Medals will not be worn on regular uniform days.

AFJROTC cadets will be given equivalent AFJROTC ribbons to wear in lieu of Army, Navy, Marine Corps, or Coast Guard Junior ROTC ribbons/medals the cadet earned while serving in sister-service JROTC program.  Sister-service JROTC ribbons/medals may not be worn by AFJROTC cadets.  It is up to the SASI to make the best determination as to what equivalent AFJROTC ribbon to issue.  

DEVICES
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11-4 DEVICES ON MEDALS.  Additional awards of medals will be indicated by the addition of clusters.  Place clusters vertically down the center of the cloth section of the medal.  Do not wear single-constructed devices.  Tilt clusters slightly downward to the wearer’s right to allow maximum number of clusters and other devices.  Tilt all or none.  Wear a maximum of four devices unless wearing more prevents the addition of a second medal.

11-5 DEVICES ON RIBBONS.  Additional or special awards of ribbons will be indicated by the addition of oak leaf clusters or in some cases, stars.  Wear a maximum of four devices on each ribbon.  Place silver devices to the wearer’s right of bronze devices.  Replace the bronze device with a silver device after receipt of the fifth bronze device.  Place clusters horizontally on ribbons.  Tilt clusters slightly downward to the wearer’s right to allow maximum number of clusters and other devices.  Tilt all or none.  If not all devices fit on a single ribbon, wear a second ribbon.  When future awards reduce devices to a single ribbon, remove the additional ribbon.

11-6 RIBBONS OF OTHER SERVICES.  AFJROTC cadets are NOT authorized to wear ribbons earned while enrolled in United States Army, United States Navy, United States Marine Corps, or Coast Guard JROTC programs.  Cadets will be given equivalent AFJROTC ribbons to wear in lieu of Army Navy, Marine Corps, or Coast Guard JROTC ribbons/medals the cadet earned while serving in sister-service JROTC programs.  The SASI will make the best determination as to what equivalent AFJROTC ribbon to issue.

11-7 DESCRIPTIONS AND CRITERIA.

· Gold Valor Award.  Award consists of a medal, ribbon, and certificate.  The Gold Valor Award recognizes the most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet involving conspicuous risk of life above and beyond the call of duty.

· Silver Valor Award.  Award consists of a medal, ribbon, and certificate.  The Silver Valor Award is awarded to a cadet for a voluntary act of heroism, which does not meet the risk-of-life requirements of the Gold Valor Award.

· Cadet Humanitarian Award.  Award consists of a ribbon and certificate.  It recognizes cadets who provide aid in response to a singular extraordinary event such as a natural disaster or other catastrophe that has placed, or has the potential to place, a hardship on their fellow citizens.  This award is not to be used to recognize day-to-day service in the community.

· Silver Star Community Service with Excellence Award.  Award consists of a ribbon with a Silver Star device and certificate.  The Silver Star Community Service with Excellence Award will be an honor that emphasizes the value of community service, and establishes a greater sense of pride within the corps.
· The award will be given to cadets in the Top 5% of units (approximately 45 units) who have the highest "per cadet average" community service hours.
· Instructors at the Top 5% units will determine which of their cadets have contributed to the unit earning the new award.

· Community Service with Excellence Award.  Award consists of a ribbon and certificate.  It recognizes those individual cadets who provide significant leadership in the planning, organizing, directing, and executing of a major unit community service project that greatly benefits the local community.  This is not an award given to participants, but to the key leader(s) of the project.  AFJROTC Senior Aerospace Science Instructor is the approving official.

· Air Force Association (AFA) Award.  This AFA-sponsored award consists of a medal and ribbon and is presented annually to the outstanding 3rd year cadet in a 4-year program.  The award recipient must possess/meet the following personal characteristics and eligibility criteria:
· Rank in the top 1% of the cadets in the unit in the following areas:
· Academics
· Leadership
· Professionalism
· Positive attitude (toward AFJROTC and school).
· Outstanding personal appearance (uniform and grooming).
· Display personal attributes such as initiative, judgment, and self-confidence.
· Courteous demeanor (promptness, obedience, and respect for customs).

· Daughters of the American Revolution Award.  This award consists of a medal, ribbon, and certificate and is presented annually to one fourth- year cadet that meets the following criteria:
· Rank in the top 25% of their AFJROTC class.
· Rank in the top 25% of their high school class.
· Demonstrate qualities of dependability and good character.
· Demonstrate adherence to military discipline.
· Possess leadership ability and a fundamental and patriotic understanding of the importance of JROTC training. 

· American Legion Scholastic Award.  This award consists of a bronze medal accompanied by a ribbon with a distinctive miniature attachment depicting a scholastic scroll.  This award is presented annually to one 3rd or 4th year cadet in a 4-year program based on the cadet’s overall scholastic achievements.  The cadet must:
· Rank in the top 10% of the high school class.
· Rank in the top 25% of their AFJROTC class.
· Demonstrate leadership qualities.
· Actively participate in student activities.

· American Legion General Military Excellence Award.  This award consists of a bronze medal accompanied by a ribbon with a distinctive miniature attachment depicting a torch.  This award is presented annually to one 3rd or 4th year cadet in a 4-year program based on the cadet’s general military excellence.  The cadet must:
· Rank in the top 25% of their AFJROTC class.
· Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.

· Reserve Officers Association Award.  This award consists of a bronze medal, ribbon, and certificate.  This award is presented annually for military and academic achievement to an outstanding 4th year cadet.  The recipient must possess individual characteristics contributing to leadership such as:
· Rank in the top 10% in the AFJROTC program.
· Be in the top 25% in academic grades.
· Be recognized for having contributed the most to advancing the objectives of the AFJROTC program, which include:
· Outstanding dedication to citizenship
· Knowledge of civic responsibility
· Military orientation
· Self-discipline
· Sound work ethic

· Military Officers Association of America Award.  This award consists of a medal pendant with ribbon.  This award is presented annually to an outstanding 3rd year cadet who shows exceptional potential for military leadership.  The cadet must:
· Be a member of the junior class.
· Be in good academic standing.
· Be of high moral character.
· Show a high order of loyalty to the unit, school, and country.
· Show exceptional potential for military leadership.

· Veterans of Foreign Wars (VFW) Award.  This award consists of a medal pendant with ribbon.  This award is presented annually to an outstanding 3rd or 4th year cadet who is actively engaged in the AFJROTC program and who possesses individual characteristics contributing to leadership.  The cadet must:
· Be a member of the Sophomore, Junior, or Senior class.
· Attain a grade of “B” in AFJROTC with an overall average grade of “C” in all subjects for the previous semester.
· Active in at least one other student extracurricular activity (Athletics, music, drama, government, etc).
· Have a positive attitude toward AFJROTC.

· National Society of the United States Daughters of 1812.  This award consists of a medal, ribbon, and certificate and is presented annually for academic excellence, leadership, military discipline, dependability, patriotism, and upright character in speech and habits.

· National Sojourners Award.  This award consists of a medal, ribbon, and certificate and is presented annually recognizing an outstanding second or third-year cadet who contributed the most to encourage and demonstrate Americanism within the corps of cadets and on campus.  Each cadet must:
· Be in the top 25% of their academic class.
· Encourage and demonstrate ideals of Americanism.
· Demonstrate potential for outstanding leadership.
· Not have previously received the award. 

· Scottish Rite, Southern Jurisdiction Award.  This award consists of a medal pendant, ribbon, and certificate.  This award annually recognizes an outstanding third-year cadet.  Each cadet must:
· Contribute the most to encourage Americanism by participation in LDR activities or community projects.
· Demonstrate academic excellence by being in the top 25% of class.
· Demonstrate the qualities of dependability, good character, self-discipline, good citizenship, and patriotism.
· Not have been a previous recipient of this award. 

· Military Order of the Purple Heart Award.  This award consists of a medal pendant with a ribbon.  This award annually recognizes an outstanding 1st, 2nd, or 3rd year cadet who demonstrates leadership ability.  The cadet must:
· Attain a grade of “B” or better in all subjects for the previous semester.
· Have a positive attitude toward AFJROTC and country.
· Hold a leadership position in the cadet corps.
· Be active in school and community affairs.

· Sons of the American Revolution Award.  The Sons of the American Revolution Award consists of a medal, ribbon, and certificate.  This award recognizes an outstanding third year cadet in the AFJROTC program.  The recipient must exhibit a high degree of leadership, military bearing, and all-around excellence in Aerospace studies and not have previously received the award.  Each cadet must:
· Be currently enrolled in the AFJROTC program.
· Be in the top 10% of their AFJROTC class.
· Be in the top 25% of their academic class.


· The Military Order of World Wars Medal.  This award consists of a bronze medal, certificate, and ribbon, and is presented annually to an outstanding cadet who has committed to continue the aerospace science program the following school year.  Selection is based on outstanding accomplishments or service to the AFJROTC unit.

· American Veterans (AMVETS) Award.  This award consists of a medal and ribbon.  This award is presented annually to one qualified cadet that possesses individual characteristics contributing to leadership such as:
· A positive attitude toward AFJROTC programs and service in the Air Force.
· Personal appearance (uniform wear, posture, and grooming, but not physical characteristics).
· Personal attributes (initiative, dependability, judgment, and self-confidence).
· Officer potential (capacity for responsibility, adaptability, and high personal standards).
· Obtained a grade of 90% or higher in their Aerospace Science class.
· Be in good scholastic standing in all classes at the time of selection and presentation.

· Air Force Sergeants Association (AFSA) Award.  This annual award consists of a medal pendant with a ribbon.  This award recognizes an outstanding 3rd or 4th year cadet.  The recipient must demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.  Each cadet must:
· Be in the top 10% of the AFJROTC class.
· Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.

· Tuskegee Airmen Incorporated (TAI) Air Force JROTC Cadet Award.  This TAI sponsored award consists of a ribbon and a certificate.  This award is presented annually to two cadets.  Cadets may be 1st, 2nd, or 3rd year cadets and must meet the following criteria:
· Attain a grade of “B” or better in their Aerospace Science class.
· Be in good academic standing.
· Actively participate in cadet corps activities.
· Participate in at least 50% of all unit service programs.

· The Enlisted Association Award.  The Enlisted Association Award consists of a medal, ribbon, and certificate.  Awarded annually, at the SASI’s discretion, for exceptional leadership to the most outstanding AFJROTC cadet while serving in an enlisted rank.  The selected enlisted cadet must have shown outstanding leadership throughout the course of the school year.

· Air Commando Association Award.  This award consists of a ribbon and certificate and is presented to a 1st, 2nd, 3rd, or 4th year cadet that best exemplifies the 13 Critical Attributes of Success for Air Commandos.  The 13 attributes are:
· Adaptability
· Discipline
· Family Strength
· Integrity
· Intelligence
· Judgment
· Leadership
· Maturity
· Motivation
· Perseverance
· Physical Fitness
· Selflessness
· Skill

Each candidate must also research and submit an essay (minimum 1 typed page) on a historical USAF Special Operations mission.

· Distinguished Unit with Merit Award (DUAM).  Award consists of a medal, ribbon, and unit guidon streamer and is awarded to cadets enrolled during the academic year when a unit receives a HQ AFJROTC evaluation with an overall rating of “Exceeds Standards” and when the unit is selected by HQ AFJROTC to receive the DUA.  Both criteria must occur during the same academic year.  If DUAM is won by the unit in multiple years, then consecutive awards are denoted by additional stars for each additional award.

· Distinguished Unit Award (DUA).  Award consists of a ribbon and unit guidon streamer and is awarded to cadets enrolled during the academic year when a unit is selected by HQ AFJROTC to receive the DUA.  If DUA is won by the unit in multiple years, then consecutive awards are denoted by single oak leaf clusters for each additional award.

· Outstanding Organization Award (OOA).  Award consists of a ribbon and is awarded to cadets enrolled during the academic year when a unit is selected by HQ AFJROTC to receive the OOA.  If OOA is won by the unit in multiple years, then consecutive awards are denoted by single oak leaf clusters for each additional award.

· Outstanding Flight Ribbon.  Awarded each academic term to members of the outstanding flight under criteria determined by the SASI.  At DHS, the criterion is a weighted average of academic, uniform wear, physical training, drill performance, event participation, attendance, and community service.

· Top Performer Award.  The Cadet Top Performer Award is a Headquarters, AFJROTC award presented to a maximum of 2% of the current unit cadet corps population.  This award is only presented during a formal Staff Assistance Visit or Unit Evaluation conducted by HQ AFJROTC personnel.  The award consists of a certificate and a ribbon, which is presented by the Region Director during the visit, unless personal observation of the cadet warrants otherwise.  Once awarded, the ribbon may be worn for the duration of a cadet’s tenure in AFJROTC.  All cadets may be considered, but specific consideration will be given to cadets not previously recognized for superior performance.  The award will recognize a cadet’s performance in leadership and job performance in their primary duty.  The following may be considered:
· Leadership qualities – involvement and positions held in extracurricular activities
· Academic performance – must be in good academic standing in all high school coursework
· Significant self-improvement
· Community involvement
· Other accomplishments

· Outstanding Cadet Ribbon With Silver Star.  Cadets chosen as State, Pacific, and European “AFJROTC and AFA Cadet Leadership Award” winners will be awarded the “Outstanding Cadet Ribbon” with silver star.  Exception: If a cadet has previously earned the Outstanding Cadet Ribbon or earns it in the future, that cadet will wear only the Outstanding Cadet Ribbon With Silver Star, since that award is of higher precedence.

· Outstanding Cadet Ribbon.  Awarded annually at the SASI’s discretion to the outstanding 1st, 2nd, 3rd, and 4th year cadet.  The recipient from each class must be of high moral character, demonstrate positive personal attributes, display outstanding military potential, and attain academic and military excellence.

· Leadership Ribbon.  Awarded at the SASI’s discretion for outstanding performance in a position of leadership.  Limit this ribbon to 5% of the eligible group to ensure recognition of cadets who have consistently displayed outstanding leadership ability above and beyond expected performance.

· Superior Performance Ribbon.  Awarded annually at the SASI’s discretion for outstanding achievement or meritorious service rendered specifically on behalf of AFJROTC.  Present the ribbon for a single or sustained performance of a superior nature.  Limit this ribbon to 10% of the Cadet Corps to ensure recognition of achievements and services that are clearly outstanding and exceptional when compared to achievements and accomplishments of other cadets.

· Achievement Ribbon.  Awarded for a significant achievement in AFJROTC or other school activities/events as deemed appropriate by the SASI.  Individuals may not receive more than one ribbon during a 1-year period.

· Academic Ribbon.  Awarded for academic excellence as signified by attaining an overall grade point average of at least “B” for one academic term, in addition to an “A” average in AFJROTC.

· Cadet Leadership Course (CLC) Ribbon.  Awarded for completion of an approved leadership school program of at least 5 days duration.  For each additional CLC completion, an additional bronze star will be awarded.  The silver star will be awarded for outstanding performance or leadership ability at a CLC instead of the bronze star.  Limit the silver star to 10% of the class.

· Special Teams Placement Ribbon.  Awarded to team members for placing 1st, 2nd or 3rd in an Air Force or Joint Service Competition to include Color Guard Teams, Marksmanship Rifle Teams, Drill Teams, Saber Teams, Academic Bowl Teams, Cyber Patriot Teams, StellarXplorers,  etc. 

· Joint/All-Service National Competition Ribbon.  This award is a medal and ribbon awarded to team members who compete at a Joint/All-Service national-level competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers, etc. 

· Air Force Nationals Competition Ribbon.  This award is a medal and ribbon awarded to team members who compete at an Air Force-only national-level competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers, etc. 

· Orienteering Ribbon.  Awarded to team members for completing a unit-specific Orienteering Program as part of unit curriculum.  Criteria for this award will be established by SASI and published in this Cadet Handbook.

· Leadership Development Requirement (LDR) Leadership Ribbon.  Awarded at the SASI’s discretion for leadership in AFJROTC LDR activities (such as PT commander, Orienteering Team commander, Drill Team commander, Color Guard commander, cadet ball chairperson, etc.).  The recipient must have demonstrated exceptional leadership in achieving objectives through the coordinated efforts of others.  An oak leaf cluster will be added to this ribbon for each additional award.

· Drill Team Ribbon.  Cadets must pass the Drill Team exam, be on the Drill Team for an entire year or drill season to be eligible to qualify, and must have competed in at least 3 drill competitions.  Add an oak leaf cluster to this ribbon for each year of qualifying membership beginning with the 2nd year.

· Color Guard Ribbon.  Cadets must pass the Color Guard exam, be on the Color Guard for an entire year, and participate in at least 75% or 10 color guard events in an academic year, whichever is fewer.  Add an oak leaf cluster to this ribbon for each year of qualifying membership beginning with the 2nd year.

· Saber Team Ribbon.  Cadets must pass the Saber Team exam, be on the Saber Team for an entire year, and participate in at least 75% or 10 saber team events in an academic year, whichever is fewer.  Add an oak leaf cluster to this ribbon for each year of qualifying membership beginning with the 2nd year.

· Marksmanship Team Ribbon.  Cadets must be on the Marksmanship Team for an entire year or competitive season to be eligible to qualify and must have competed in at least one marksmanship postal competition.  Add an oak leaf cluster to this ribbon for each year of qualifying membership beginning with the 2nd year.

· Good Conduct Ribbon.  Awarded yearly to cadets for exceptional conduct.  Cadets must not have received an AP referral and not missed more than 5 days of school (unexcused absences) for an entire school year to be eligible to qualify for this award.  Conduct must contribute to the success of the flight and group, instead of detract.

· Service Ribbon.  Awarded at the SASI’s discretion for distinctive performance in school, community, or AFJROTC service projects.  Limit to members whose active participation in a service project contributed significantly to the goals of the organization.  (NOTE: Participation in Drill Teams, Saber Teams, or Color Guard Teams alone does not qualify for the Service Ribbon (see above criteria for these other ribbons) unless other community service hours are also awarded.  At DHS, this equates to one service ribbon for every 20 hours of community service.

· Health And Wellness Ribbon.  Awarded by the SASI for participation in the Cadet Health And Wellness (physical fitness) Program (CHAWP).  All cadets whose participation rate equals 75% or greater will receive the Health and Wellness Ribbon.  All cadets who score in the Physical Fitness Test’s 75-84 percentiles will receive a Bronze Star device; 85-94 percentile will receive a Silver Star device; and 95-100 percent will receive a Gold Star device.  Duplicate awards of the Bronze, Silver or Gold percentile will be denoted by the addition of another star on the ribbon.  Should a cadet score in a higher percentile, only the star representing the higher percentile will be worn.  In no case will a cadet mix different color stars on the same ribbon.

· Recruiting Ribbon.  Awarded for outstanding effort in support of unit recruiting activities.  Cadets must have directly contributed to the recruitment of two new members to AFJROTC, or are a member of the Recruiting Team and attended two events.  Add an oak leaf cluster to the ribbon for each additional two members recruited, or participation on Recruitment Team.

· Activities Ribbon.  Awarded for participation in LDR activities other than those that qualify for the Color Guard, Drill Team, and Saber Team ribbons.  These include, but are not limited to, Model Rocketry Team, Radio-Controlled Aircraft Team, Physical Training Team, Awareness Presentation Team, Music Corps, and Cadet Ball Committees.  An oak leaf cluster is added to this ribbon for each year of membership beginning with the second year, or each additional qualifying activity.

· Attendance Ribbon.  Awarded to cadets with no more than three excused absences and no unexcused absences during the entire school year.  At the SASI’s discretion, three class tardies will equal one unexcused absence.

· Dress and Appearance Ribbon.  Awarded for wearing the AFJROTC uniform on all designated uniform days, earning a minimum of 90% average for all inspections, no failing uniform inspections, no instances of inappropriate uniform wear, and approved by the SASI.

· Longevity Ribbon.  Awarded for successful completion of each Aerospace Science year.

· Bataan Death March Memorial Hike Ribbon.  To honor and remember the sacrifices of the victims and survivors of World War II’s Bataan Death March, AFJROTC units may conduct an optional 14-mile Bataan Death March Memorial Hike.  This event must be accomplished on a locally-determined 14-mile course (trails, road courses, tracks, etc).  Units may complete the full hike in a span of one to no more than three days.  Cadet safety must be monitored at all times and advanced planning for any first aid/medical attention is paramount.  Cadets who fully complete the 14-mile hike are authorized to wear the ribbon.  Additionally, no fees can be charged to participate in the Memorial March.  However, units are encouraged to collect donations, which will be given to reputable organizations that benefit disabled veterans such as The Air Force Association’s Wounded Airman Program, the Wounded Warrior Project, Special Operations Warrior Foundation, etc.

· Patriotic Flag Ribbon.  May be awarded for participation in non-color guard events specifically designed to honor our nation’s flag.  Such events include flag raising ceremonies, flag retirement ceremonies, flag folding ceremonies, and historical flag demonstrations.  In order to receive this award, cadets must have participated in a minimum of five flag events.
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11-8 Insignia Placement.  Insignia on the AFJROTC uniform will be worn according to the figures contained in this guide.

11-9 Badges.  The following are badges that are available to earn while in AFJROTC:
· Distinguished Cadet Award.  This annual award consists of a certificate and the Distinguished AFJROTC Cadet badge.  The award recognizes one outstanding third-year cadet selected at the end of each school year.  The recipient must be of high moral character, demonstrate positive personal attributes, display outstanding military potential, and maintain consistent academic and military excellence.  The SASI, in coordination with the ASI and with the concurrence of the principal, selects the recipient of this award.  The recipient will hold the following awards prior to selection: 
· Longevity Ribbon
· Dress and Appearance Ribbon
· Service Ribbon
· Good Conduct Ribbon
· Leadership Development Requirement Leadership Ribbon
· Academic Ribbon
· Achievement Ribbon
· Superior Performance Ribbon
· Leadership Ribbon

· Aerospace Education Foundation (AEF) Academic Cadet Badge.  Awarded to rising Junior and Senior cadets for academic excellence as signified by attaining a minimum 3.3 Grade Point Average (GPA) with no grade below a 2.0 GPA on their transcript, and recommended by the SASI.

· Kitty Hawk Air Society (KHAS) Badge.  Awarded to cadets who are members of the Kitty Hawk Air Society.  TX-083’s KHAS chapter (NASA Chapter) charter spells out the specific requirements for entry into the KHAS.

· Awareness Presentation Team (APT) Badge.  Awarded for participation on an Awareness Presentation Team.  Criteria to earn this badge consist of being a member of the APT and delivering a relevant presentation at a school, society, or organization on a specific awareness/action topic of the team’s choosing and the SASI’s approval.

· Flight Badges.  The following badges may be earned while enrolled in a flight program.  Cadets earning any of the following badges (or successfully completing the AFJROTC Flight Academy program) are authorized to wear the flight suit in lieu of the ABU.  Cadets may only wear one of the following badges on their uniform:
· Flight Certificate Badge.  Awarded to cadets possessing a valid FAA pilot’s certificate for either powered or non-powered aircraft.  
· Flight Solo Badge.  Awarded to cadets possessing a solo flight certificate signed by an FAA-certified flight instructor for either powered or non-powered aircraft.
· Aviation Ground School/Unmanned Aircraft Badge.  Awarded to cadets who are enrolled in or completed AFJROTC aviation honors ground school and have successfully completed the requirements for the Aviation Ground School/Unmanned Aircraft Badge.

· Academy of Model Aeronautics (AMA) Badge.  Awarded to a cadet who is an active member of any local chapter of the AMA. 

· Model Rocketry Badge.  Awarded to cadets who have fulfilled model rocketry program requirements listed below:
 1.  Construct, launch, and evaluate one rocket specifically for use in the Parachute Duration competition.
 2.  Construct, launch, and evaluate one rocket specifically for use in the Streamer Duration competition.
 3.  Construct, launch, and evaluate one rocket specifically for use in the Parachute Spot Landing competition.
 4.  Construct, launch, and evaluate one rocket specifically for use in the Streamer Spot Landing competition.
 5.  Construct, launch, and evaluate one rocket specifically for use in any Freefall competition.
 6.  Design, construct, launch, and evaluate one rocket of your own design using parts you create or from spare parts from other kits not designed to work together.
 7.  Submit for evaluation a journal of all activities completed in the model rocketry program.  The journal must indicate completion of all requirements.  Cadets will keep a record of their rocket launchings to include aircraft flown on a practice or competitive basis.  Flight records will include type of rocket, type of recovery system, engine type, duration (or accuracy) of flight, and repairs (if any).
 8.  Demonstrate a knowledge of the organization of AFJROTC model rocketry program activities, including personnel required, skills necessary, and the job responsibilities of cadets and adult supervisors for rocketry activities.
 9. Demonstrate knowledge of the physical facilities required for all model rocketry activities, to include facilities for storage, handling, and building static models, flying and safety precautions, and spectator protection.
10. Demonstrate the leadership skills necessary to conduct a model rocketry competitive meet.
11. Serve successfully (during practice) as a launcher, tracker, retriever, and safety officer.
12. Be able to describe the duties and responsibilities of the following officers during a competitive event:
· Safety Officer
· Range Officer
· First Aid Officer
· Launch Supervisor, Flight Line Officer, or Contest Security Officer
· Spectator Control Officer
· Range Guard
· Observer/Tracker/Timer
· Awards Officer
· Public Affairs Officer

· Marksmanship Badges.  Marksmanship competition awards/badges may be worn on the AFJROTC uniform.  Males and females may only wear one badge below the ribbons on the blue shirt or service dress uniform.  These badges are earned by scores obtained in competitions, not practices.  These badges are awarded by the unit’s SASI.
· Basic Marksmanship Badge.  Requires a combined score of 170 or above, fired in the prone, standing, and kneeling 3x10 positions.
· Sharpshooter Badge.  Requires a combined score of 220 or above, fired in the prone, standing, and kneeling 3x10 positions.
· Expert Badge.  Requires a combined score of 250 or above, fired in the prone, standing, and kneeling 3x10 positions.

· The Civilian Marksmanship Program’s Junior Distinguished Badges (Gold, Silver and Bronze) are awarded to cadets who distinguish themselves by attaining a series of high rankings in designated major junior air rifle championships that include State Junior Olympic Qualifiers, CMP Cup Matches, the National Junior Olympic Championships and other National Council Three-Position Air Rifle Championships.
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BADGES AND UNIFORM ARRANGEMENT

* Enlisted Ranks will have no hat insignia on the flight cap

Note 1

Centered
“Hap Arnold” wings optional in place of Officer Insignia

FEMALE SERVICE CAP
Enlisted Ranks will have no insignia on hats
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“Hap Arnold” wings optional in place of Officer Insignia
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When using officer standard-size metal rank, center on epaulet 5/8 inch from shoulder seam
Flight Solo or 
Flight Certificate badge
Model Rocketry badge worn 2 inches below AMA wings or 3 inches below welt pocket if no AMA wings are worn.
Academy of Model Aeronautic (AMA) wings worn 1 inch below welt pocket.
Center ribbons resting on but not over edge of pocket.  Wear 3 or 4 in a row.  Wear all or some.
Ground School badge
First badge ½ inch above the top row of ribbons or edge of welt pocket if no ribbons worn.  Center additional badges ½ inch above first one.
AFJROTC patch on left sleeve ½ to 1 inch below shoulder seam and centered
Cadets may wear the rank on both coat and shirt at the same time or only on the coat.  The cadets must be in proper uniform at all times.  If they have the coat on, the rank insignia must be on the coat.  If they remove the coat, the rank must be on the shirt. 
Center nametag on right side between arm seam and lapel, with bottom edge parallel to top of welt pocket.
Center Awareness Presentation Team (APT) badge 3 inches below top of welt pocket.
Airmen Basic do not wear any rank insignia









 Center nametag on right side between lapel and arm seam, 1 to 3 inches higher than top button.
Airmen Basic do not wear any rank insignia

Cadets may wear the rank on both coat and shirt at the same time or only on the coat.  The cadets must be in proper uniform at all times.  If they have the coat on, the rank insignia must be on the coat.  If they remove the coat, the rank must be on the shirt. 
Model Rocketry badge 
Flight Solo or 
Flight Certificate badge
Ground School badge
Academy of Model Aeronautic (AMA) wings.
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Windsor knot
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[image: ]1.  Unit patch (optional).  If worn, will be placed on right pocket and centered.
2.  Last Name and AFJROTC tapes, dark blue (mandatory).  Tapes are grounded and centered on pockets.  Nametape only may be held with Velcro.
3.  Grade insignia (officer or enlisted) (mandatory).  Will be worn on the left and right collars, centered on collar and parallel with bottom of collar.  Cadet Airman Basic have no collar insignia.
4.  AFJROTC patch.  WHITE patch only (mandatory).  Will be worn on left pocket and centered.


CADET ABU HEADGEAR
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Enlisted Cadets will not wear rank on the ABU cap.
Officers will wear rank insignia on the ABU cap.


CHAPTER 13
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HEALTH AND WELLNESS PROGRAM

13-1 Although AFJROTC does not have cadet weight or physical fitness standards, the Cadet Health and Wellness Program is an official part of AFJROTC.  This program is an instrumental part in developing citizens of character dedicated to serving our nation and communities.  For cadets enrolling in a college ROTC program, service academy, or for those enlisting in a military service, they will have to attain and maintain minimum weight and physical fitness standards.  If you start a program now and stay physically active, you will reap the benefits of a physically fit body throughout your adult life.  If you are physically fit, you will perform better in school and in your personal activities.

13-2 The Cadet Group Commander will implement the Cadet Health and Wellness Program for cadets.  The Corps will take advantage of the Dickinson High School physical fitness facilities to implement the program.  Each cadet who obtains the program’s objectives will be eligible to test for the AFJROTC Cadet Health and Wellness Program Ribbon.

13-3 Before starting the program, each cadet must complete the required paperwork and obtain a parent certification that allows them to participate in our health and wellness program.  The health and wellness program includes numerous activities and a personal fitness regimen that has obtainable objectives.  The Physical Training Officer/NCO uses the tracking system, publicizes the efforts of cadets, and establishes awards for cadets who reach their objectives.

13-4 The Physical Training Officer/NCO will announce the date of the initial and final health and wellness tests.  Those cadets who excel on the Presidential Physical Fitness Test will be awarded the AFJROTC Cadet Health and Wellness Program Ribbon with a star device.

CHAPTER 14
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30-COMMAND FLIGHT DRILL SEQUENCE

Report In:  “Sir/Ma’am, _____ Flight is ready to perform the 30-Command Drill Sequence.  We will be performing in accordance with Air Force Manual 36-2203.  Permission to utilize your drill area Sir/Ma’am.”

1.  Fall In	16.  To the Rear, March
2.  Open Ranks, March	17.  To the Rear, March
3.  Ready, Front	18.  Column Right, March
4.  Close Ranks, March	19.  Forward, March
5.  Present, Arms	20.  Eyes, Right
6.  Order, Arms	21.  Ready, Front
7.  Parade, Rest	22.  Column Right, March
8.  Attention	23.  Forward, March
9.  Left Face	24.  Change Step, March
10.  About, Face	25.  Column Right, March
11.  Forward, March	26.  Forward, March
12.  Right Flank, March	27.  Flight, Halt
13.  Left Flank, March	28.  Left, Face
14.  Column Right, March	29.  Right Step, March
15.  Forward, March	30.  Flight, Halt

Report Out:  “Sir/Ma’am, _____ Flight has completed the 30-Command Drill Sequence.  Permission to leave your drill area Sir/Ma’am.”
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TEAM ATTENDANCE POLICY

General.  All members of AFJROTC teams require consistent attendance at practices and competitive events to ensure a successful season.  Practices are 1445 – 1645 unless otherwise noted.
						
Policy.  The following attendance policy is in effect as of the date on the signature block below.

· One unexcused absence from practice will result in a verbal warning from the team commander.
· Two unexcused absences from practice will result in the loss of any and all “starting” positions for the next event.  The cadet will be required to attend all practices leading up to that event and will be required to travel to the event, if directed to do so by the team commander.  The participation of that cadet in that event should be as an observer only; however, that status may be changed at the discretion of the team commander.
· Three unexcused absences from practice will result in the cadet not being allowed to participate in or travel to the next competitive event.  The cadet will still be required to attend all practices leading up to that event.  Color Guard members need to set up a meeting time with the Performance Squadron Commander.
· Four unexcused absences from practice will result in the cadet’s dismissal from the team.  Color Guard members need to set up a meeting time with the Performance Squadron Commander and the Group Commander.
· One unexcused absence from a competitive/performance event may result in the cadet’s dismissal from the team.
· Two unexcused absence from a competitive/performance event will result in the cadet’s dismissal from the team.
· More than four excused absences from a competitive/performance event will result in the cadet’s dismissal from the team. 

Excused Absences.  Absences are considered to be excused only upon presentation of a note, email, or phone call from a parent, teacher, or other coach.  It is the cadet’s responsibility to ensure that the team commander, within two practices of the absence, receives the communication.  Absences will be excused when they are due to illness, conflict with another sport or activity, teacher tutoring, or makeup schoolwork session, family vacation or travel, or parent requested relief due to academic problems.  Cadets are expected to anticipate future schedule conflicts and bring them to the attention of the team commander as soon as they are known.  In most cases, a resolution to the conflict can be worked out.  Absence will ONLY be excused if a note is placed in the respective team’s box prior to 0715 on the day of practice.

Unexcused Absences.  Absences due to detentions, over sleeping, and not knowing the practice schedule, etc., will not be excused.  Cadets will receive a team consequence form that must be signed and returned within 2 school days or temporary dismissal from the team will occur.
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Phonetic Alphabet

	Letter
	Pronunciation
	Letter
	Pronunciation

	A
	Alfa
	N
	November

	B
	Bravo
	O
	Oscar

	C
	Charlie
	P
	Papa

	D
	Delta
	Q
	Quebec

	E
	Echo
	R
	Romeo

	F
	Foxtrot
	S
	Sierra

	G
	Golf
	T
	Tango

	H
	Hotel
	U
	Uniform

	I
	India
	V
	Victor

	J
	Juliet
	W
	Whiskey

	K
	Kilo
	X
	X Ray

	L
	Lima
	Y
	Yankee

	M
	Mike
	Z
	Zulu
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Military Time

Commonly known as "military" time, and formally referred as Universal Military Time [UMT], the 24-hour clock is the normal method of indicating time.  

Converting to military time is quick and easy with a little practice.  Since the day is divided into 24 hours, references to "AM" or "PM" are no longer needed.  Any number higher than 1159 equals a PM time period.  

Another benefit of using military time is that time is always referred to in hundreds of hours.  For example, 0200 is reported as "Zero Two Hundred Hours" or more commonly, “Zero Two Hundred” and 1700 is reported as “Seventeen Hundred Hours” or simply “Seventeen Hundred.”

So the next time you are watching a military movie and someone says its "2130 hours" -- you'll now be able to use simple subtraction to find civilian time:  2130 - 1200 = 9:30 PM

	- AM -
	- PM -

	Military
	 
	Civilian
	Military 
	 
	Civilian

	0001 Hrs
	=
	12:01 AM
	1201 Hrs
	=
	12:01 PM

	0100 Hrs
	=
	1:00 AM
	1300 Hrs
	=
	1:00 PM

	0200 Hrs
	=
	2:00 AM
	1400 Hrs
	=
	2:00 PM

	0300 Hrs
	=
	3:00 AM
	1500 Hrs
	=
	3:00 PM

	0400 Hrs
	=
	 4:00 AM
	1600 Hrs
	=
	4:00 PM

	0500 Hrs
	=
	 5:00 AM
	1700 Hrs
	=
	5:00 PM

	0600 Hrs
	=
	6:00 AM
	1800 Hrs
	=
	6:00 PM

	0700 Hrs
	=
	7:00 AM
	1900 Hrs
	=
	7:00 PM

	0800 Hrs
	=
	8:00 AM
	2000 Hrs
	=
	8:00 PM

	0900 Hrs
	=
	9:00 AM
	2100 Hrs
	=
	9:00 PM

	1000 Hrs
	=
	10:00 AM
	2200 Hrs
	=
	10:00 PM

	1100 Hrs
	=
	11:00 AM
	2300 Hrs
	=
	11:00 PM

	1200 Hrs
	=
	12 Noon
	0000 Hrs
	=
	12 Midnight


Some military people use terms similar to a form of "military shorthand" when referring to time.  For example, the term "Oh Dark Thirty" is not an actual time.  However, military people use the term to refer to "sometime during the middle of the night" or "sometime very, very early in the morning."
Sometimes a military person will refer to Zero Five Hundred [0500 Hours] as "Oh Five Hundred."  The 0500 is a number, not a letter, so the reference is technically incorrect.  However, it's not an uncommon reference.
Official military time for midnight is 0000 Hrs.



AIR FORCE SONG
Off we go into the wild blue yonder, climbing high into the sun.
Here they come zooming to meet our thunder, at 'em boys, Give 'er the gun!  (Give 'er the gun now!)
Down we dive, spouting our flame from under, off with one helluva roar!
We live in fame or go down in flame.  Hey!
Nothing'll stop the U.S. Air Force!

Minds of men fashioned a crate of thunder, sent it high into the blue.
Hands of men blasted the world asunder, how they lived God only knew!  (God only knew then!)
Souls of men dreaming of skies to conquer gave us wings, ever to soar!
With scouts before and bombers galore.  Hey!
Nothing'll stop the U.S. Air Force!

Here's a toast to the host of those who love the vastness of the sky.
To a friend we send a message of his brother men who fly.
We drink to those who gave their all of old, and then down we roar to score the rainbow's pot of gold.
A toast to the host of men we boast, the U.S. Air Force!  Zoom!

Off we go into the wild sky yonder, keep the wings level and true.
If you'd live to be a grey-haired wonder, keep the nose out of the blue!  (Out of the blue, boy!)
Flying men, guarding the nation's border, we’ll be there, followed by more!
In echelon, we carry on.  Hey!
Nothing'll stop the U.S. Air Force!
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